06.11.2014I". N21881
POCCUUCKAA ®EOEPALMUA
UPKYTCKAA OBJIACTb
MYHULIUNAJNIbHOE OBPA30OBAHUE — «TOPO[ TYJTYH»
AOMUHUCTPALIUA TOPOOCKOIO OKPYTA
NMOCTAHOBJIEHUE

Ob YTBEPXXOEHUW AOMUWHUCTPATUBHOI'O
PEMMAMEHTA
NPEOOCTABIIEHUA MYHULIMNANBHOW YCNYTU
«BblIAAYA BbIINMUCKU U3 PEECTPA
MYHUUUNANBHOIO MMYLLECTBA
MYHUUUNANBHOIO OBPA3OBAHUA — «TOPO
TYIYH»

B uenax obGecneyeHna peanu3aumm KOHCTUTYUMOHHBLIX MNpaB rpaxgaH u
tOpUaNYECKNX NUL, Ha obpalieHne B opraHbl MECTHOMO camoynpaBneHusi, co3gaHus
HOpMaTUBHO-NpaBoBon 6asbl MyHUUMNANbHOro obpas3oBaHus — «ropod  TynyH»,
obecneunBatollen MNOBbILEHME KavecTBa MyHMUMNANbHBIX YCNYr, PYKOBOACTBYSCb
depepanbHbiMn  3akoHamu oT 06.10.2003 r. Ne131-03 «O6 o06wmx npuHUMNax
opraHuMsauun MecTHoro camoynpasneHunsa B Poccuiickon ®epepaunny, ot 27.07.2010r.
Ne210-®3 «O6 opraHusauun NpeaocTaBnNeHNs rocyaapCTBEHHbIX M MyHUUMNANbHbIX
ycrnyr», YCTaBOM MyHUUMNanbHOro obpasoBaHusa — «ropog TynyH», agMUHUCTpaums
ropoACcKoro okpyra

NMOCTAHOBIJIAET:

1. YTBEpAUTb AAMUHUCTPATUBHBIV PErfaMeHT NpeoCTaBNeHns MyHMUMNanbHON
ycrnyrm «Bblgada BbIMUCKN U3 peecTpa MyHUMUMNANbHOIO MMyLLecTBa MyHUUUNANbHOro
obpasoBaHng — «ropog TynyH» (npunoxeHue Ne 1 kK HacTosLweMy NOCTaHOBMEHWIO).

2. Ony6nukoBaTb HacTosLlee NoCTaHOBMNEHWE B raseTe « TYNyHCKUN BECTHUKY.

3. KoHTponb 3a WCNOMHEHMEM HaCTOSsWEro MNOCTAHOBMEHUSI BO3MOXWUTb Ha
HayanbHUKa YNpaBneHus No MyHUUUNanbHOMY MMYLLECTBY U 3€MeSTbHbIM OTHOLLIEHUSM
agmuHucTpaumm ropoackoro okpyra O.B. OknagHukoBy.

Map ropoackoro okpyra
KO.B. Kapunx



[IpunoxeHnne N 1

YTBEepXIeH IIOCTaHOBJIEHMEM
aIMMHMCTPaUMMY TOPOACKOI'O OkpyTa
or «06» HOAO0psa 2014 roma N 1881

AOMWHUCTPATUBHbLIA PEFMAMEHT NPEQOCTABNEHUA
MYHULUMUIMANBHOW YCNYIU «BblAAYA BbINMUCKU U3 PEECTPA
MYHULUUNAITBHOINO MMYLLECTBA MYHULUIUINATIBHOIO
OBPA30OBAHUA — «TOPOA TYNYH»

Paspnen | O6wue nonoxeHus
naBa 1. NpegMeT perynnpoBaHns agMUHUCTPATUBHOIO perfaMmeHTa

1. ADMWUHUCTPATUBHBIA perfiameHT npeaocTaBneHns MyHUUUNanbHOW yCnyru
«Bblgaya BbINUCKM U3 peecTpa MyHMUMNANbHOMO MMyLEeCcTBa MyHULMUNANbHOro
obpasoBaHuna — «ropog TynyHy, (Aanee — agMUHUCTPATUBHBIV perfiaMeHT) pa3paboTaH
B LEeNAX onpeaeneHvns npoueayp NPUHATUS pelleHus O NpeaocTaBreHnn BbINMUCKU U3
peecTpa MyHULMNANbHOro MMyLLECTBa.

2. ADMUHUCTPaTUBHBIN perfnameHT pa3paboTaH B LiENAX NOBbILWEHUS KadYecTBa U
AOCTYNHOCTM pe3ynbTaTtoB MNpeaoCcTaBNeHns MyHULMNanbHOW YCrnyrn, onpegensieT
CPOKM, NOPSOOK M NOCneaoBaTeNbHOCTb AENCTBUN agMUHUCTPaUMN MYHULIMNANbHOMO
obpasoBaHuna — «ropog TynyH, Npy OCyLLECTBIEHNM NOSTHOMOYMUNA.

maBa 2. Kpyr 3asBuTtenen

3. MyHnuunaneHas ycnyra npegoctaBndetrcs (U3NYECKUM U IOpPUANYECKNM
nuuam (panee — 3asaBuTenn).

4.Tpn obpalleHnn 3a NOoIyYEHMEM MYHUUMNANBbHOM YCRyrM OT WMEHMU
3asiBUTENEN B3auMMOAEWNCTBME C YMpaBfeHWeM Mo MyHUUMNanbHOMY WMYyLLEeCTBY W
3eMesfibHbIM  OTHOLUEHUAM aAMUHUCTPaLMM TOPOACKOro OKpyra MyHUUMNanbHOro
obpasoBaHna — «ropog TynyH» BnpaBe OCYWECTBNATb WX YMNOAHOMOYEHHbIE
npeacTaBuUTeNN.

Masa 3. TpeboBaHusA K NopaaKy MHHOOPMUPOBAHUS
O npepocTtaBneHnn MyHULMNAaNbHOM yCrnyru

5. Ina nony4yeHns nHgopmMauumn no Bonpocam npeaoctasneHna MyHULmunanbHON
ycnyru u npouegypax npegocTaBfieHUs  MyHUuunanbHoOW ycnyrm (ganee —
nHpopmauus) 3assutens obpallaeTca B ynpasreHne no MyHMUMnanbHOMY NMYLLECTBY
N 3eMeNbHbIM OTHOLIEHUSM aAMUHUCTPaLMM rOpPOACKOro OKpyra MyHWUMNAanbHOro
obpasoBaHus — «ropod TynyH» (Aanee —yrnosIHOMOYEHHbIV OpraH).

5.1. 3akoHogaTenbCTBOM He MpedyCMOTpeHa BO3MOXHOCTb — MOSTyYeHUs
MYHUUMNANbHOM  YCIyrM 4epe3 MHOroYHKUMOHANbHbIA LEeHTp npefocTaBneHus
rocyfapCTBEHHbIX U MyHUUUNANbHbIX yCnyr (danee — madu,).

6. MHbopmaums npegocTaBnaeTcs:

A) Npu NIMYHOM KOHTaKTe C 3asBUTENAMU;

B) ¢ ucnonb3oBaHnem cpeactB TenedoHHOW, (PaKCUMUNBHOW U 3MEKTPOHHOWM
CBA3W, B TOM u4ucrne u4epe3 oduunanbHbIn calT YMNONMHOMOYEHHOrO opraHa B
MHPOPMALNOHHO-TENTEKOMMYHUKALNMOHHON CeTU «UHTepHeT» — http://tulun-adm.ru,
obmumanbHbin - canT My, a Takke u4epe3 pervoHarnbHyl roCyapCTBEHHYHO
WHPOPMALMOHHYIO  CUCTEMY  «pPervoHanbHblA  nopTan  rOCydapCTBEHHbIX WU
MYHULMMNANbHbIX ycnyr NPKYTCKON obnactun» B MHOPMaLNOHHO-



TENEeKOMMYHUKALNOHHOW CeTU «MHTEpHET» - http://38.gosuslugi.ru;

B) nucbMeHHO, B crnyvyae NMCbMEHHOro obpalleHns 3asBuTens.

7.00DKHOCTHOE MU0 YNOSTHOMOYEHHOro  opraHa,  ocyuwecTBnsoLiee
npegocTaBneHne uHopMaumMm, [OOMMKHO MNPUHATL BCe HeobxoauMmble Mepbl MO
NpeaoCTaBNEHNIO 3asBUTENIO MCHEpPNbIBatOLLE MHhOPMALLMKM NO BOMNpocy obpalleHns,
B TOM 4YuCre C NpuBnevyeHmemM apyrmx JOMKHOCTHbIX NML, YNONHOMOYEHHOro opraHa.

8. [JOfMKHOCTHbIE niuya YNOSTHOMOYEHHOIO opraHa, npegocTaBnsAT
WMHpopMauuio No crieyLwmMm Bornpocam:

A)ob6  ynonMHOMOYEHHOM  oOpraHe, OCYLECTBASKOWUX  NpeaocTaBneHune
MyHMUMNANbHOW  ycrnyrn,  BKMKOYad  MHAOPMauMlO O  MeCTe  HaxOXAeHus
YyNOMHOMOYEHHOrO opraHa, rpaduke paboTbl, KOHTAKTHbIX TenedoHax;

B) o nopsagke npegoctaBneHns MyHULMNANeHOW yCryrn n xoge npeaocTaBneHns
MYHULMNANbHOW yCnyru;

B) 0 nepeyHe AOKyMEHTOB, HEOBXOOUMBIX ANA NPpeAoCTaBNEeHNS MyHULMNANbLHOM
ycnyru;

o BpemeHn npuemMa [OOKYMEHTOB, HeobXoauMMbIX Ans npefocTaBneHus
MYHULMNANbHOW yCnyru;

[1) 0 cpoke npegocTaBneHnss MyHUUMNanbHON yCnyru;

E) 06 ocHoBaHMAX OTkasa B npuvemMe 3asiBEHNA U OOKYMEHTOB, HEOBXOOUMbIX
ANa NpegocTaBneHnsa MyHMUMNanbHOW yCnyru;

>K) 06 ocHOBaHMAX 0TKa3a B NpeaoCTaBeHnn MyHULMNAanbHON YCNyr;

3)o0 nopsgke obxanoBaHus  peweHun un gencteun  (6es3gencreus)
YNONIHOMOYEHHOIO OpraHa, OCYLECTBSLWero npeaocTaBfeHe  MyHUUMNansHOM
yCnyru, a Takke SOMKHOCTHbIX NUL, YNOSTHOMOYEHHOIO opraHa.

9. OcHOBHbIMM TpeboBaHNAMU NpW NpeaoCcTaBNeHUM MHPOPMaLUN ABMAIOTCS:

A) aKkTyanbHOCTb;

B) cBOEBpEMEHHOCT;

B) 4eTKOCTb M AOCTYNHOCTb B U3MOXEHUU MHOPMaLIUK;

[') nonHoTa nHdopmauuu;

[1) cooTBeTCcTBUE UH(POPMaLUK TpeboBaHMSM 3akoHo4aTENbCTBA.

10. MNpepocTaBneHve wuH@opmauum Mo TernedoHY OCYLIEeCTBNAETCA MNyTeM
HenocpeacTBEHHOro obLeHNs 3asBUTeNs C OOSDKHOCTHBIM NIULOM YNOSTHOMOYEHHOrO
opraHa.

11. lNpun oTBeTax Ha TernedOHHbIe 3BOHKN JOMKHOCTHbIE N1ua YNOSTHOMOYEHHOO
opraHa nogpobHO 1 B BEXNNBOW (KOPPEKTHOW) hopMe MH(OPMUPYIOT 3asBuTenen no
WHTepecylowumMm ux BonpocaM. OTBEeT Ha TenedoHHbIM 3BOHOK HavMHaeTca C
WHpopMauun o damMunun, UMeHW, oT4yecTBe (ecnvm uMeeTcsl) M OOFMKHOCTUM nuua,
NpUHABLLErO TeNneOoHHbIN 3BOHOK.

Mpn  HEBO3MOXHOCTM  OOSMKHOCTHOIO  fuua  YNOSIHOMOYEHHOro  OpraHa,
NPVHSABLLErOo 3BOHOK, CaMOCTOATENbHO OTBETUTb Ha [MOCTaBfIEHHblE BOMPOCHI,
TenedoHHbLIN 3BOHOK NepeagpecoBbIBAeTCA (MepeBOAnTCs) Ha Apyroe OOMMKHOCTHOe
nnUo YNOMMHOMOYEHHOrO opraHa wunu xe obpaTmBlleMycs 3asBuTento coobuiaeTcs
TenedOHHbIN HOMEeP, N0 KOTOPOMY MOXHO MOSyYnTb HEOBXOANMYIO MH(POPMaLMIO.

12. Ecnn 3agBuTtena He ygoBneTBOpseT WHoOpMauud, npeacraBneHHas
OOJDKHOCTHBIM ~ NIMLUOM  YMOSIHOMOYEHHOTO OpraHa OH MOXeT obpaTutbca K
PYKOBOAUTENO YMNOMTHOMOYEHHOrO OpraHa B COOTBETCTBUM C rpadukoMm npuema
3asBuUTEnen.

Mpuem 3asButenen pykoBoauTenem yrnofIHOMOYEHHOro opraHa MpoBOAMTCH MO
npenBapuTenbHOM 3anmcu, KoTopasi ocywecTendeTcs no tenedgory 8(39530) 2-18-19.

13. ObGpalueHus 3asBuTens (8 TOM uucne nepegaHHble NpU  MOMOLLM
pakCMMUNBHOM U 3MEKTPOHHOW  CBA3W) O  npegocTaBneHun  uHdopmaumm
paccMaTpmBaloTCa AOSMKHOCTHLIMM NUUaMM  YNONIHOMOYEHHOrO OpraHa B TeyeHue
TpMAULaT OHEN CO OHA perncTpauumn obpalleHums.

[dHem peructpaumm obpalleHna ABNAeTCA [[eHb ero MocTynfieHns B



YNOSTHOMOYEHHbIN OpraH.

OtBeT Ha obpalleHve, NOCTynuBLLEE B YMNOSIHOMOYEHHbIM OpraH, B TevyeHue
CpOKa ero pacCMOTPEHUsI HanpaBnseTcsa No agpecy, ykasaHHOMY B obpalieHuu.

OTtBeT Ha obpalleHne, nepegaHHoe Npu NOMOLLUN SNIEKTPOHHOW CBA3N, B TEYEHUe
CpoKa ero paccMOTpeHus HarnpasnsgeTcad C  MNOMOLWbK  MH(OPMAaLMOHHO-
TENEKOMMYHUKALMOHHON CETU «KMHTEPHET» Ha aapec 3NEeKTPOHHOM MOYTbl, C KOTOPOro
NoCTynuno obpatyeHune.

14. NHdpopmaumss 06 ynonHOMOYEHHOM oOpraHe, nopsigke npegocTaBneHus
MYHMUMNANbHOW YCRyrn, a Takke nopsgke nornyyvyeHus vHgopmaumm no BOnNpocam
npeaocTaBneHna MyHUUMNanbHOW YyCrnyrm u XoAde npedocTaBneHuss MyHUuunanbHOm
ycryrun pasmeLlaeTcs:

A) Ha cTeHaax, PaCnoSIOKEHHbIX B noMeLLEeHusIX, 3aHUMaeMbIX
YNOMHOMOYEHHbIM OPraHoOM;

b) Ha oduumanbHOM canTe YMNOSHOMOYEHHOro opraHa B WHAOPMAaLNOHHO-
TENEeKOMMYHUKAUNOHHON CceTu «uHTepHeT» —http://tulun-adm.ru, a Takke u4epes
pernoHanbHy rocygapCTBEHHY MHAPOPMALMOHHYO CUCTEMY «pPervMoHanbHbI nopTan
roCy4apCTBEHHbIX U MYHUUMNANbHbLIX YCNYr MPKYTCKOM o6nactn» B MH(OPMaLNOHHO-
TENeKOMMYHUKaLMOHHOW CETU «MHTEPHET» - http://38.gosuslugi.ru;

B) nocpeactBom ny6nvkaumm B cpeacTBax MacCcoBon MHGOPMaLMK.

15. Ha cTeHaax, PaCnoSIOXKEHHbIX B NoOMeLLEHNSX, 3aHMMaeMbIX
YNONMHOMOYEHHbIM OpraHoM, pa3MeLlaeTcs cnegyowas ntHpopmauus:

1) cNUCOK AOKYMEHTOB AN NOMy4YeHUs MyHULMNANsHOM YCIyru;

2) 0 cpokax nNpefocTaBneHns MyHULMNarbHOW YyCryru;

3) n3BneyYeHnsa N3 agMUHUCTPaATUBHOIO pernameHTa:

A) 06 OCHOBaHUAX OTKa3a B NpeoCTaBneHnM MyHULUNANbHOW YCIyru;

B) 06 onucaHun koHe4yHOro pesynbTata npegocTaBrieHns  MyHUUUNanbHOM
yCnyru;

B) o nopsgke aocynebHoro obxanoBaHusa pelleHun n genctsnin (6esgencreuns)
YNOSTHOMOYEHHOrO OpraHa, a Takke AOSDKHOCTHbIX ML, YNONIHOMOYEHHOIo OpraHa;

4) NOYTOBbIN agpec YMONHOMOYEHHOro OpraHa, Homepa TenedoHOB [AJiS
CnpaBoK, rpaduk npuemMa 3asiButenen no sBonpocam npenocTaBfieHnUss MyHULMNansHOM
ycnyru, agpec ohuumnanbHoro caunTa pernoHasnbHOn rocyapcTBeHHOMN
WH(POPMALNOHHON  CUCTEMbl  «PErMOHAarbHbIN  MOpPTan  roCyAdapCTBEHHbIX U
MYHUMLUMNANbHbIX YCNYr MPKYTCKOM 0BnacTtuny;

5) nepeyeHb HOPMATMBHbLIX MPAaBOBbLIX aKTOB, PErynvMpylowmx OTHOLLEHWS,
BO3HMKaOLLME B CBA3M C NPeAoCTaBNeHUeM MyHULMNANTbHOW YCyru.

16. Hdopmaums 06 ynonHOMOYEHHOM OpraHe:

A) mecTo HaxoxaeHus: 665268 wpkytckasa obn., r. TynyH, yn. JleHnHa, 122,
kaab6.302;

B) TenedoH: 8(39530) 40-152, 8(39530) 40-036;

B) noutoBbI agpec AnS HanpaBneHus OOKYMeHTOB U obpaweHui: 665268
npkyTckast obn., r. TynyH, yn. JlenmHa, 122, ka6.302;

) odmumanbHelin  canT B MHGOPMALMOHHO-TENEKOMMYHUKALUOHHOW  CeTn
«UHTepHeT» - http://tulun-adm.ru;

[1) agpec anekTpoHHOW nNo4Thl: umi-tulun-mer@rambler.ru

17. N'padhuk npuema 3asiBuTENEN B yNOrTHOMOYEHHOM OpraHe:

MoHeaenbHWK 8.00-17.00 (nepepbiB 12.00 — 13.00)
BTopHuk 8.00-17.00 (nepepbiB 12.00 — 13.00)
Cpepa 8.00-17.00 (nepepbiB 12.00 — 13.00)
YeTBepr 8.00-17.00 (nepepbiB 12.00 — 13.00)

MATHUMUA — HEe NPUEMHbIV AeHb, cy660Ta, BOCKPECEHBE — BbIXOAHbIE AHU

Paspgen ii. CtaHgapTt npegocTtaBneHuss MyHUUUNansHOM ycrnyru



maBa 4. HaumeHoOBaHWe MyHULMMNANBHON YCNyru

18. Bbigava BbIMUCKM n3 peecTpa MYHMLMNANbHOro nmyLiecTea
MyHMUMNanbHOro obpasoBaHus — «ropog TynyH».

19. CBepeHna 06 obbekTax yyeTa, COAepPXaLMXCa B peecTpe MyHUuunanbHoro
MMyLlecTBa MyHUUMNAnNbHOro obpas3oBaHust — «ropod  TynyH», HOCAT OTKPbITbIN
Xapaktep 1 npegocTaBnAlnTca NobbiM 3anHTEPECOBAHHBIM NMLLAM B BUAE BbIMMCOK U3
peecTpoB.

[maBa 5. HaMmeHOBaHWe opraHa MeCcTHOro camoyrnpasfieHNs,
npefoCTaBNAILWEro MyHUUMNANbHYK yCryry

20. OpraHOM MeCTHOro camMOynpaBrfieHns MyHuuunanbHOro obpa3oBaHus
MPKYTCKOW  0obractn, npedocTaBnAlwWMM  MYHUUMNANbHYO  YCNyry, SBnsSeTcd
YNONTHOMOYEHHbI OpraH.

21. Npun npepoctaBneHNN MyHULMNANBHOW YCNYrn YNOMHOMOYEHHbBIN OpraH, He
BnpaBe TpeboBaTb OT 3asBATENEN OCYLIECTBMEHUS [OEeNCTBUW, B TOM u4ucne
cornacoBaHui, HeobxogMMbIX A58 NOSyYeHUs MYHULMNAnbHOW YCIyrn N CBA3AHHbIX C
obpaleHnemM B UHbIe rOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamMoyrnpaBrieHus,
opraHusauuu, 3a MUCKIOYEeHWEM MOMy4YeHUs YCNyr, BKIIKOYEHHbIX B MepeyeHb YChnyr,
KOTOpble SABNAKOTCA HeobxoaumbiMM U obaA3aTenbHbiMW NS  NpeaocTaBneHns
MYHMUMNANbHbIX YCNYr, YTBEPXOEHHbIN pelleHneM [yMbl FOPOACKOro okpyra oT
07.12.2011 r. Ne 63-gro.

22. B npegocTtaBneHun MyHULMNansHON yCnyru y4acTBYyHOT:

depepanbHasa Hanoroas cnyxba (dpHc poccun);

HoTtapwuyc.

maBa 6. OnncaHve pesynbtaTa
[MpenoctaBneHnsa MyHULUMNAIbHOW YCIyru

23. KOHEYHbIM  pe3ynbTaToOM  NPeAOCTaBMNEHUst  MYHULUMMANbHOM  yCryru
ABNSieTCS:

Bblgaya 3asBuTENtO BBINUCKM U3 peecTpa MyHULMNAanbHOro UMYLLIECTBA;

OTKa3 B Bblgaye 3asBUTENIO BbINUCKM U3 peecTpa MyHULMNanbHOro MMYyLLLECTBA.

24. ®opma BbINUCKN U3 peecTpa MyHULMNAaNbHOro UMYyLLIECTBA yCTaHaBNMBaETCS
NOCTaAHOBNEHMEM aAMUHUCTPALIMM TOPOACKOr0 OKpyra MyHUUMNansHoro o6pasoBaHus —
«ropoa TYMyH».

maBa 7. Cpok npegocTaBfeHnst MyHMUMNanbHOW YCIyrn, B TOM YUCHE C y4ETOM
Heob6xo4MMOCTN obpaLleHNs B OpraHn3auun, y4acTeyoLmne B NpeaocTaBneHnm
MYHULMMNANbHOW YCNyru, CPOK NPUOCTaHOBIEHNA NpeAoCTaBNeHNA MyHULUNANbLHOM
yCryru, CpOK Bbldayu JOKYMEHTOB, SIBMSIOLLNXCH pe3yrbTaToOM npefoCcTaBneHus
MYHULMNANbHOW yCnyru

25. O6Wwmr cpok npenocTaBfieHUs MyHUUUNANbHOWM YCryrn COCTaBNsAeT He
6onee 10 kaneHaapHbIX AHEM C MOMEHTa perncTpauun 3asBreHns O Bblgade BbIMUCKU
N3 peecTpa MyHMUMNAaNbHOIO NMyLLecTBa.

26. Bblgada (HanpaBsneHue) pesynbTaTa nNpefocTaBreHns MyHUUMNanbHOW
YCNyru OCyLecTBISAeTCS B CPOK, HE MPEBbLILAKLWNN TpeX KaneHaapHblX AHA C MOMEHTa
NPUHSTUSA peLLeHns ™.

27. CpoK  MpuOCTaHOBIIEHUS  MNPedoCTaBNeHns  MyHUMUMMAanbHOW  YyCnyru
3aKoHO4ATENbCTBOM POCCUICKOM dheepanmm U UpKyTCKoM obnactn He NpeayCMOTPEH.

! Cpok BbImaum pesyinbTaTa MyHHLIHMIAILHOH YCIYTM BXOIUT B OOIIMI CPOK HPEIOCTaBJICHMS
MYHHUIIUTIATBHOHN YCITYTH.



[maBa 8. [lepeyeHb HOpMaTUBHbIX NPABOBbLIX aKTOB, PErYNNPYIOLNX OTHOLLEHUS,
BO3HMKaOLLMe B CBA3M C NpegocTaBneHneM MyHULMNanbHOW yCryru

28. lNpenocTaBneHne MyHMUMNANbHON YCNyrM OCyLLEeCTBNAETCA B COOTBETCTBUM
C 3aKoHO4aTeNbCTBOM.

29. [NpaBoBON OCHOBOM MNPEefOCTaBIIEHUA MYHULMNANbLHOW YCIyrn SBMSIOTCA
cnegyrowme HopMaTUBHbIE MPaBOBbIE aKTbl:

A) KOHCTUTYUMS poccunckon penepaunn (poccurckaa raseta, Ne 7, 21.01.2009,
cobpaHune 3akoHogatenbcTBa pd, Ne 4, 26.01.2009, cT. 445, napnameHTCcKas raseta,
Ne 4, 23-29.01.2009);

B) depepanbHbii 3akoH OoT 6 okTsabps 2003 roga Ne 131-¢p3 «06 06wmx
NpYHUMNax opraHvM3auMm MeCTHOro CcaMoyrnpaBfieHuss B POCCUACKOW heaepaumm»
(cobpaHue 3akoHogaTenbCcTBa poccunckon degepauumy», 06.10.2003, Ne 40, ct. 3822);

B) denepanbHbin 3akoH oT 27 utons 2010 roga Ne 210-gp3 «06 opraHusaumm
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAmNbHbIX YyCnyr» (poccunckas raseta, Ne
168, 30.07.2010, cobpaHue 3akoHoaaTenbCcTBa poccunckon deapepaumn, 02.08.2010,
Ne 31, cT. 4179);

') npukas MUHUCTEPCTBA 9KOHOMUYECKOIO PasBUTUA POCCUNCKOW heaepaunn ot
30 aBrycta 2011 roga Ne 424«06 yTBEpXAeHUN nopsgka BeAeHUs opraHaMmyM MECTHOro
camoynpaBfeHnsa peecTpoB MyHUUMNANbHOrO MMyLlecTBa» (poccuinckaa raseta, Ne
293, 28.12.2011);

[1) ycTaB MyHMUMNANbHOIrO 06pa3oBaHns — «ropog TYNyH».

MmaBa 9. NcyepnbiBaloLWwmin nepeveHb AOKYMEHTOB, HE0HBXOOUMbIX B COOTBETCTBUU C
HOPMaTMBHbLIMM NPABOBLIMW akTaMu Ans NpeaoCcTaBneHns MyHULMNanbHOW YCnyry n
yCnyr, KOTopble ABNSATCA HeobxoanmbIMn 1 0b6a3aTenbHbIMK AN NpegocTaBneHns
MYHULMNANbHOW yCryru, nognexalumx npeacrasneHuto 3asasmTenem, cnocobol nx
nonyyeHnsi 3agsuTtenem

30. Ana nony4YeHWa BbLINMUCKU W3 peecTpa MyHUUUNANbHOrO UMYyLLEeCTBa
3asBUTENDb WNW €ro npeacraBuTeNb obpawaeTtcsa B YNONIHOMOYEHHbIA OpraH C
3asBneHnem cornacHo npunoxenmto Ne 1 Kk Hactoswemy agMUHUCTPATUBHOMY
pernameHTy (qanee — 3asBneHue).

31. K 3aaBneHno npunaratoTcs cnefyowme JOKYMEHTI:

A) AOKYMEHT, yAOCTOBEPSAOLMIA NIMYHOCTb 3aABUTENS;

B) nosepeHHOCTb, yOOCTOBEpAOLWAa MOMHOMOYMS NpeacTaBUTENs 3asaBuUTens,
Heobxoaumasa onst OCyLLEeCTBEHUS AENCTBUS OT UMEHN 3asiBUTENS, B Criydyae nogadu
OOKYMEHTOB npeaCcTaBUTENEM 3adaBUTENS.

32. 3agButenb WM ero npeacraBuTenb LOSMKEH NpencTaBUTb [LOKYMEHTHI,
yKkasaHHble B MyHKTe 31HacTosLwero agMMHUCTPaTMBHOIO pernamMeHTa.

Mpn npepoctaBneHUM MyHUULMNANBHOW YCNYrn YNONMHOMOYEHHbLIW OpraH He
BrnpaBe TpeboBaTb OT 3asBUTENEN UK UX NPeAcTaBUTENEN JOKYMEHTbI, HE YKa3aHHble
B NyHKTEe 31HACTOALLEr0 agMUHUCTPATUBHOIO perfnamMmeHTa.

33. TpeboBaHusa kK AOKYyMEHTaM, NpeaCcTaBAsEMbIM 3asiBUTENEM:

A) OOKYMEHTbI JOMMKHbI UMETb NeYaTtu, NoANNUCK YNONTHOMOYEHHbIX AOSHKHOCTHbIX
nny, rocyfapCTBEHHbIX OPraHoB, OpraHOB MECTHOI0 camoyrnpaBreHns MyHUUMnanbHbIX
obpasoBaHNn UPKYTCKOW 0OBMactM WM LOSMKHOCTHBIX JIML,  WHbIX OpraHusauuu,
BblAaBLUMX AaHHbIE JOKYMEHTbl NN YyOOCTOBEPUBLLMX NOANIMHHOCTb KOMUA OJOKYMEHTOB
(B cnyyae nonyyeHus JOKYMeHTa B (bOpMe 3MEKTPOHHOIO AOKYMEHTA OH A0SMKEH ObITb
nognucaH 3neKTPOHHOW NOANUCHID);

B) TeKCTbl OKYMEHTOB OMKHbI BbITb HaNMCaHbl pa3bopymBo;

B) OOKYMEHTbI HE JOMKHbI UMETb NOAYUCTOK, MPUMNCOK, 3a4E€PKHYTLIX CIIOB N He
OroBOPEHHbIX B HUX UCMPaBIIEHNN;
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") AOKYMEHTbI He AOSKHbI ObiTb MCNOMNHEHbI KapaH4aLIOM;
) DOKyMEeHTbl He [AOfKHbl MMETb MOBPEXOEHWUA, Hanuyine KOTOPbIX He
NO3BONSAET OAHO3HAYHO MCTONMKOBATb UX COAEpKaHMe.

Masa 10. NepeveHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBMM C
HOpMaTUBHbLIMW MPaBOBbIMWU akTaMu ANA NpeaocTaBNeHNa MyHULMNANbHOW YyCryru,
KOTOpble HAaXOAATCA B pacrnopsiXXeHUN rocygapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoynpasneHnsa MyHuumnanbHbIX 06pa3oBaHUii UPKYTCKOM 061acTn 1 MHbIX OPraHoB.,
y4acCTBYHOLMX B NPeJoCTaBNeHNN rocygapCTBEHHbIX UMM MyHULUMNANbHbIX YCNyr, U
KOTOpble 3adBUTENb BNpase NnpeacTtaBUTb

34. K pokymeHTam, HeoOXoguMbiM ANs NPeaoCTaBfeHUs  MyHULMNAnbHON
yCIyru, KOTOpble HaxoOATCs B pPacrnopsKeHUM rocygapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro caMoynpaBfieHUs MyHUUMnanbHbIX 06pa3oBaHnn MPKYTCKOM 06acTu 1 NHbIX
OpraHoB, y4yacTBYKOLNX B NpedoCTaBfieHUN FOCYLapCTBEHHbIX WM MyHUUUNANbHbIX
yCIyr, U KOTopble 3asBUTENb BNpase NpeacTaBUTb OTHOCATCS:

A) BbiNUCKAa W3 eOWHOro rocydapCTBEHHOro peecTtpa  WHAMBUAYalbHbIX
npegnpuHuMaTeneu;

B) BbiNnucka 13 eguMHOro rocy4apCTBEHHOIo peecTpa puanyeckux nuu.

35. YNOMHOMOYEHHbIN opraH npwu NpefoCTaBleHNN MyHUUMNANIbHOW YCRyru He
BrnpaBe TpeboBaTb OT 3aABUTENEMN:

A) npeactaBneHnsa JOKYMEHTOB U MHOPMAaLUKN N OCYLLIECTBIIEHUS AENCTBUMN,
npeacraBneHne Unn OcCyLecTBreHNe KOTOpbIX He MNpegyCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW aKTaMW, PErynupylowmMm OTHOLWIEHUS, BO3HMKaKOLWME B CBA3UM C
npegocTaBneHneM MyHUUUNAaNbHOW yCnyru;

b) npeactaBneHna OOKYMEHTOB M MHGOPMaLMK, KOTOpble B COOTBETCTBUM C
HOPMaTUBHbIMW MNPaBOBbLIMWM  akTamMu pPOCCUNCKOM  (pedepaumn, HOPMATUBHLIMU
NpaBOBbIMW aKTaMu WMPKYTCKOM oObnactm v MyHUUMNanbHbIMXW MNPaBOBbIMU aKTaMu
MyHMUMNaNbHbIX 06pa3oBaHNin MPKYTCKON 061acTM HaxXoaaTCsa B pacnopsKeHnn opraHa
MECTHOro CamMOynpaBfeHns MyHuUMNanbHOro obpasoBaHUsA WPKYTCKOM obnacTw,
NpegoCTaBNALWEro MyHUUMNAnbHYIO YCIyry, WHbIX TOCYJAapCTBEHHbIX OpPraHos,
OpraHoB MECTHOroO CaMOynpaBfieHUss MyHUUMNanbHbiXx 00pa3oBaHUn  UPKYTCKOM
obnactn n (Mnn) NoaBEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam U opraHam MeCTHOrO
camoynpaBneHus MyHuumMnanbHbiX obpas3oBaHWn MPKYTCKOWM oBnactv opraHu3auum,
y4yacCTBYHOLMX B NpeaocTaBfeHnn rocygapCTBEHHbIX UMW MyHUUMNAnbHbIX yCnyr, 3a
NCKNIOYEeHMEM JOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctatbu 7 defeparnbHoro 3akoHa Ne
210-ps3.

maBa 11. [NlepeyeHb OCHOBaHUM A515 OTKa3a B NnpuemMe 3asiBneHus U JOKYMEHTOB,
HeobxoaMMbIX ANS NpeocTaBNeHns MyHMUMNanbHON yCnyru

36. OcHoBaHMEM AN OTKasa B MNpPUEME K pPacCMOTPEHUIO 3asiBfEHUA U
OOKYMEHTOB ABNAOTCS:

OTcyTcTBME Yy NpencTtaBUTENS 3asiBUTENS [OBEPEHHOCTW, YAOCTOBEpPSHoLENn
NONTHOMOYMS npeacTaBuTens 3asBuTend, OoPOPMIEHHON B YCTaHOBMIEHHOM 3aKOHOM
nopsake;

Hannume B 3asiBNeHUN HELEH3YPHbIX JIMBO OCKOPOUTENBHbBIX BbIPaXXEHWI, Yrpo3
XW3HW, 300POBbLI0 Y UMYLLIECTBY AOSHPKHOCTHbLIX NUL YNOSIHOMOYEHHOIO OpraHa, a Takke
YNEeHOB NX CEMEN;

OTcyTcTBME B 3a89BNEHNN MHGOpPMaLMK, NpeaycMoTpeHHOM npunoxeHmnem Ne1.

37. B cnyyae oTkasa B npveme 3asiBfieHUs U OOKYMEHTOB, MOLaHHbIX 4yepes
opraHusauuu degepanbHON NOYTOBOW CBA3W, YNONMHOMOYEHHbLIW OpraH He no3gHee 2
pabounx OHEen Co OHA perncrpaumm 3asiBNeHWa U OOKYMEHTOB B YNOAHOMOYEHHOM



opraHe HanpaBnsieT 3asABMTEN0 WM ero npeacTtaBuTento yBeaomrieHme ob oTkase C
yKaszaHneM NpuynH OTkasa Ha agpec, yKasaHHbI UM B 3asiBIIEHUN.

B cnyyae otkasa B npueme 3asBrneHUd W [OOKYMEHTOB, MOLaHHbIX B
YNONIHOMOYEHHbIA  OpraH nyTeM JfuM4yHOro obpalleHus, AOSMKHOCTHOE  NMuO
YNONTHOMOYEHHOIO OpraHa BblaeT (HanpasBnseT)3adaBUTENIO UMK ero npeacTaBUTesto
NMCbMEHHOE yBeaoMIeHne ob oTkase B Nnpueme 3asiBfieHNs U JOKYMEHTOB B TeYeHue 2
pabounx gHen co aHA obpalleHnsa 3asaBUTENSA UM €ro NpeacTaBuUTeNS.

B cnyyae oTkasa B npueme 3adBfEeHUS U OOKYMEHTOB, MNOAaHHbIX B hopme
SNEKTPOHHbLIX AOKYMEHTOB, 3asiBUTEM0 WUNU ero npeacrtaBUTENO C MUCMNONb30BaHUEM
NHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON CETU «UHTEPHET» B TeyeHue 2 paboumx
OHen Co OHA noryvyeHnsa 3adBneHus U JOKYMEHTOB, MOAAHHbIX B POPME 3NEKTPOHHbIX
OOKYMEHTOB, HanpaBngetcs yBegomsieHne o006 oTkase B nNpuemMe 3asiBfieHus WU
OOKYMEHTOB Ha ajpec 3reKTPOHHOW MOYTbl, C KOTOPOro MOCTYNWMNM 3asiBrieHue W
OOKYMEHTBI.

38. OTka3 B npueme 3asiBlieHUs1 U JOKYMEHTOB He MNpensTCTBYET MOBTOPHOMY
obpalleHntio rpaxkgaHmMHa unu ero NpeacTaBUTeNs B NOpsiake, yCTaHOBNIEHHOM NMYHKTOM
76 HacToALero agMMHUCTPATMBHOIO pernaMmeHTa.

maBa 12. [NlepeyeHb OCHOBaHUIM AN1S NPUOCTaHOBNEHUS
Wnn oTkasa B NnpegocTaBneHnn MyH1LmMNanbHON ycnyru

39. OcHoBaHuA ONs NPUOCTaHOBIIEHUSA NPeaoCTaBNEeHNA MyHULMMNANbHON YCyru
3aKoHOOATENbCTBOM  poCCUMCKOM  dbegepaumm U UPKYTCKOM  obnactm  He
npeayCcMOTPEHbI.

40. OcHoBaHuAMM [ OTKasa B MpefocTaBreHuM MyHULUUNAansHOM YCIyru
ABNATCA:

A) oTcyTcTBME [OOKYMEHTOB, YKasaHHblXx B nMyHkTe 31 HacTtoswero
aAMWUHNCTPATUBHOIO perfameHTa;

B) HecooTBeTCTBME [OOKYyMEHTOB TpeboBaHWSAM, YKa3aHHbIM B MyHkTe 33
HacToSLLEero aAMUHUCTPATUBHOIO perfnaMmeHTa;

M) 06bekT yyeTa He ABNSETCA MyHUUUNANbHON COBCTBEHHOCTLIO;

41. Henony4yeHne (HeCBOEBpPEMEHHOE MOSyYeHNEe) AOKYMEHTOB, 3arnpOLUEHHbIX B
COOTBETCTBUMN C MYHKTOM 34 HacTOALEro aAMMUHUCTPATUBHOIO perrnameHTa, He MOXeT
ABNATbCHA OCHOBaHWEM AN OTKa3a B Bblgaye BbINMUCKW U3 peecTpa MYHULMNAnNbHOro
NMyLLEecCTBa.

42. OTka3 B npegoctaBneHnn MyHULMNanbHOW YCyrm MoOXeT ObiTb obanosaH
rpaXgaHuWHOM  wnn  ero  npegcraButeneM B Mopsigke,  yYCTaHOBIIEHHOM
3aKkoHOOaTeNbCTBOM.

MmaBa 13. [NepeyeHb ycnyr, KOTopble SABASATCA HE0BX0aMMbIMU U
obas3aTenbHbIMK A58 NPeJoCTaBNeHNa MyHULUMNANbHON YCNyru, B TOM YACIe CBEAEHMS
O AOKYMEHTEe (OOKyMeHTax), BblaaBaeMoM (BbldaBaeMbliX) OpraHm3aumnsamu,
y4YacTBYHOLWMMM B NPeLOCTaBNeHUM MyHULUNANBHOW YCIyTrn

43. B COOTBETCTBUM C MEPEYHEM YCNYr, KOTOpPblE SBMAKTCA HEOOXOANMbIMU U
obszaTtenbHbiMM AN NPegoCTaBNeHus  MyHMUMNanbHbIX — YCNyr, YTBEPXOEHHbIM
peweHmeM Aymbl ropoackoro okpyra ot 07.12.2011 r. Ne 63-gro, Heobxogumbie u
obsi3aTenbHble ycnyru ans npegocTaBfeHnst MyHMUMNanbHOW YCIyrn OTCYTCTBYIOT.

maBa 14. Nopsaok, pa3amep 1 OCHOBaHUS B3UMaHUS rocyaapCTBEHHOM
NOLUSINHBI UK MHOW NNiaThbl, B3UMaeMou 3a NpegocTaBrneHne MyHUUmMnansHom ycnyru, B
TOM YUCIIE B ANIEKTPOHHOU popme

44. MyHuumnanbHas ycnyra npegoctaensietcs 3asBuTtensm 6ecnnatHo. Onnara



rocygapCTBEHHOW MOLUSINUHBLI UM MHOW NnaTbl Mpu NpegocTaBneHnn MyHUUMNansHOW
yCryrun He yCTaHOBIEHa.

45. OcHOBaHNS B3MMaHUS rocyfapCTBEHHOW MNOWSIMHbI WAW  WHOW nNnaTthl,
B3MaeMoOn nNpwu NpeaocTaBleHUn MyHUUMNAanbHOW YCyrk, 3akoHOL4AaTeNbCTBOM He
YCTaHOBIIEHDI.

maBa 15. [Nopsgok, pa3amep U OCHOBaHUSA B3UMaHUS nnaTthbl 3a NpegocTaBneHue ycnyr,
KOTOpble ABNATCA HeobXxoauMbIMU 1 06s13aTeNbHBIMKU 115 NpeoCTaBeHns
MYHUUUNANbHOW YCRyru, BKIoYas MHopmMaumio 0 MeTOAMKE pacyeTa pasMmepa Takon
nnatbl

46. MnaTa 3a nonyyeHve OOKYMEHTOB B pe3ynbTaTe OoKasaHus YCnyr, KOTopble
SIBNSATCA HEOOXOAMMbIMU U 06s13aTENBbHBIMW ANS NPEAOCTABNEHUS MYHULIMMNANbHOW
yCryru, He yCTaHOBIEHa.

47. Pasmep nnatbl 3a NONyYeHWe OOKYMEHTOB B pe3ynbTaTe OKa3aHus YChyr,
KOTOpble SIBNAOTCA HeobxoaumbiMu U obsizaTenbHbIMW - ANS  NPeAoCTaBEeHUs
MyHUUMNANbHON YCNyrn, He YCTAHOBMEH.

MmaBa 16. MakcnmanbHbIM CPOK OXMAAHUA B oMepeaun npu nogade 3asiBrieHns o
npeaocTaBneHnn MyHULUMNanbHOW YCnyrn u Nnpu nonyyYeHnn pesynsrarta
npefocTaBfeHnst Takon yCryru

48. MakcMManbHoe BpeMsi OXMAaHWsi B o4yepeau Mpu nogaye 3asiBNeHust U
AOKYMEHTOB He npeBbiwaeT 15 MUHyT.

49. MakcMManbHOe BpPeMsi OXMAaHWs B odepeau npu MnosfyvyeHun pesynbrtata
MYHULMNANbHOM YCNyru He npeBbIaeT 15 MUHYT.

maea 17. Cpok 1 NnopsiAoK perncrpaunmn 3asasneHms
3asBuTensa o npegocTaBneHNN MyHULMNANBLHON YCNYrK, B TOM YAUCIE B 9NEKTPOHHOWN

dopme

50. Pernctpauuio 3asiBneHnsi U JOKYMEHTOB O NPeaoCTaBleHnn MyHULUnanobHoOm
ycnyru, B TOM 4uCNe B 3NEKTPOHHOM (POpMe, OCYLIECTBNAET [OOIDKHOCTHOE nuuo
YNONHOMOYEHHOrO  opraHa, OTBETCTBEHHOE  3a  perucTpauuio  BXOASLLEWn
KOppPeCnoHAEHLNN.

51. MakcumarnbHoe BpeMmsi perucrpaummM 3asBrieHUss O NpefocTaBrieHnn
MyHuUMnanbHon ycnyrm coctasnseTt 10 MUHYT.

maBa 18. TpeboBaHMsA K NOMELLEHNSAM,
B KoTopbIX NpeaocTaBnseTca MyHuuunanbHas ycnyra

52. Bxog B 34aHue ynosIHOMOYEHHOro opraHa obopyayeTtcs MH(pOpPMaLNOHHON
Tabnunukon (BbIBECKOW), coAepXawen WHPOPMaUM0 O MOSIHOM HauMEHOBaHUU
YNOSIHOMOYEHHOIO OpraHa.

53. VIHhbopmaunoHHble Tabnuukn (BbIBECKM) pasMellalnTcs psgoM C BXOAOM,
nndo Ha aBepu BXoda Tak, YToObl OHM ObINN XOPOLLO BUAHbLI 3asABUTESSIM.

54. Bxog B 3gaHwe pormkeH ObiTb obopygoBaH yooOHOM necTHUUEW, npu
HaNMYnUM TEXHNYECKON BO3MOXHOCTM — C NOPYYHAMU N NaHgyCcaMu.

55. lNpuem 3asBnNeHUn M [OOKYMEHTOB, HeObXoauMbIX ANS NpefoCcTaBneHus
MYHULUMNANbHOW YCAyrn, OCyLLEeCTBNAETCH B KabmMHeTax ynofIHOMOYEHHOIO opraHa.

56. Bxoa B kKabvHeT ynosiTHOMOYEHHOro opraHa obopyayetcs MHAOPMaLMOHHON
Tabnuykon (BbIBECKOW) C yKkaszaHMeM HOMepa kabuHeTa, B KOTOPOM OCYyLLECTBISETCA
npeaocTaBneHne MyHMUMNanbHON yCnyru.

57. Kaxxgoe paboyee MeCTO [OOMMKHOCTHbIX UL, YNOSTHOMOYEHHOrO OpraHa



AO0JMKHO ObiTb 060PYAOBaHO NEPCOHaNbHbIM KOMMBIOTEPOM C BO3MOXHOCTbBIO A0CTyna K
HeobXxoauMbIM  UMHPOPMAUNOHHBIM 6a3amM [aHHbIX, NevaTalolmnM M CKaHUPYHOLWLMM
ycTponcTBamu.

58. MecTta oxuaaHus LOSMKHbI COOTBETCTBOBATb KOMMOPTHLIM YCNOBUAM ASS
3aaBUTENEN N ONTMMarnbHbIM YCIOBUAM PaboTbl OMKHOCTHBIX NUL, YNOTHOMOYEHHOMO
opraHa.

59. MecTa oxumaaHua B ovepeamn Ha npuem, nogadvy AOKYMEHTOB, HEOOXOANMbIX
ANs NpefoCTaBfeHnss MyHMUMNanbHOM ycnyrn, obopyayoTca CTYNbsAMU, KpecenbHbIMK
CEKUMAMWN, CKaMbSAMMU.

60. B uensx obecnevyeHuns KOHOUAEHUMANBHOCTU CBEAEHUI O 3asBUTENE O4HUM
OOIMKHOCTHLIM  IMLOM  YNOSTHOMOYEHHOIO OpraHa OLHOBPEMEHHO BeOeTCa Mpuem
TONbKO ofaHoro 3asButens. OQHOBPEMEHHbLIN NpuUeM OBYX WU Oonee 3asiBUTENEN He
aonyckaeTcs.

maBa 19. lNoka3atenu AOCTYNHOCTM M Ka4eCcTBa MyHULUNANLHOW YCryrn, B TOM
Yncne KONMYecTBO B3aMMOAENCTBUN 3asiBUTENS C AOMKHOCTHBIMM NuuamMm npu
npegocTaBeHn MyHULMNANbLHOW YCIYrn U UX NPOAOITKUTESTIbHOCTb, BO3MOXHOCTb
NONyYEeHUS MyHMLUMNANBHOWN YCIYrn B MHOTOQYHKLMOHANTbHOM LieHTpe
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYTr, BO3MOXHOCTb NOSTy4eHUs
MHdOpMaUUKM 0 Xxoae NpeaocTaBneHnsa MyHULMNanbHON YCryrn, B TOM YMCHe C
ncrnonb3oBaHneM MHAPOPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHONOIMMM

61. OCHOBHbIMM NOKa3aTenamMm AOCTYMHOCTU U KaYyecTBa MyHMLMNANbHON YCIyrn
SABNSAKOTCA:

CobnogeHne TpeboBaHM K MecTaMm npeaocTaBneHna MyHULMNanbHOW YCIyru,
X TPAHCNOPTHOW AOCTYMHOCTY;

CpenHee Bpems oXXngaHus B odepeam npy nogave JOKYMEHTOB;

KonunuectBo obpalueHuin 06 obxanoBaHun pelleHnn 1 gencrenmi (6esnencrans)
YNOSIHOMOYEHHOIO OpraHa, a Takke A0SPKHOCTHbIX NnL, YNOSIHOMOYEHHOIo OpraHa;

KonunyectBo B3auMoOenCTBUMA  3adBUTENST C  OOMMKHOCTHbIMM  nMLaMuU
YNOSIHOMOYEHHOIO OpraHa.

62. OcHOBHbIMM TpeboBaHMSMW K KavyeCTBY pacCcMOTpeHus obpalieHun
3asBUTENEN ABNAIOTCA:

[locToBepHOCTb MNpegocTaBnsieMon  3asButenamMm uHdopmMauum O  xode
paccMoTpeHuns obpalleHus;

MonHoTa MHOPMMPOBaHUSA 3asiBUTENEN O XOA4E PaCCMOTPEHMSA OBpaLLEeHNS;

HarnsgHoctb ¢hopm npepoctaBnsiemon uHdopmaumm o6 agMUHUCTPATUMBHBIX
npoueaypax;

YnobcTBO M OOCTYMHOCTb MNOSyYEHUS 3asiBUTENAMU MHGOpPMauMM O Mnopsiake
npegocTaBneHns rocygapCTBEHHOWN YCIyru;

OnepatMBHOCTb BbLIHECEHUSI pPELIeHNs B OTHOLWIEHMM pacCMaTpuBaEeMoro
obpalleHus.

63. Bsanmopgencrteme 3aasutens ¢ OOSHKHOCTHbIMW NMLAMU YNOFIHOMOYEHHOrO
opraHa ocyLleCTBNsieTcs Npu NUYHOM npuemMe rpaxgaH B COOTBETCTBUWN C rpadoukom
npuemMa rpaxgaH ynosIHOMOYEHHOro opraHa.

64. B3aumogencteme 3aaBuUTENS C OOSMKHOCTHBIMU NvUaMU YNOAHOMOYEHHOro
opraHa ocyLlecTBnsieTcs Npy NIMYHOM obpalleHnn 3asBUTens:

[na nogaym AOKYMEHTOB, HEOOXOANMbIX AN NPeAoCTaBNeHNss MyHULUNAanNbHOM
ycnyru;

3a nonyyeHvem pesynbstata NnpegoCcTaBNeHNs MyHULMMNAansHOM YCnyru.

65. [MpoaomKUTENBHOCTb B3aMMOLENCTBUS 3asBUTENA C AOSHKHOCTHBIMU NMLaMu
YNOMTHOMOYEHHOIO OpraHa npu npefocTaBfieHUM MyHULMNanbHOW YCIyrn He AOShKHa
npesbiwaTtb 10 MUHYT NO KaXXOAOMY U3 YKa3aHHbIX BUAOB B3aUMOAENCTBUS.

66. [NpepocTaBneHne MmyHumnanbHOW ycnyru B ML, He NpeagycMOTPEHO.

67. 3aasutento obecrneymBaeTCAd BO3MOXHOCTb MOSYYEHUS MYHULMNANbHON



ycrnyrm nocpencTeom NCcnosib30BaHNA permoHanbHom rocygapCTBeHHOM
WHPOPMALMNOHHON  CUCTEMbI  «pPEervoHanbHbl  nopTan  rocygapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYT MPKYTCKOM 06nacTtuny.

3aaBuTento NOCPEACTBOM  UCMONb30BaHUSA pPermoHanbHOM rocygapCTBEHHON
WHPOPMALMOHHOM  CUCTEMbI  «PEernmoHaribHbIn  NopTan  roCyAapCTBEHHbIX W
MYHMUMNANbHbIX YCIYr MPKYyTCKOM obnactm» obecnevmBaeTcs BO3MOXHOCTb NOSTyYeHNs
cBeeHUn o0 xoe npeaocTaBneHns rocyaapCTBEHHOW YCNyriu.

MaBa 20. NHble TpeboBaHusA, B TOM YMcCne y4nTbiBaloLLMe 0COBGEHHOCTH
npegoCcTaBfEHNs MyHULUMNANBHOW YCNYrM B MHOTOQYHKLUMOHASbHbIX LIEHTpax
npeaoCcTaBNeHNs rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIyr 1 0COBEHHOCTH

npegocTaBfieHNa MyHULMNANBHOW YCIyrn B 3N1IEKTPOHHON dhopme

68. 3agBuTenn MMET BO3MOXHOCTb MOMYyYEHUS MYHMUMNANbHOW YCNyrn B
9NEeKTpoOHHOM  opMe C  UCNOSMb30BaHWEM  pernoHanbHOW  rocydapCTBEHHOM
WHPOPMALMNOHHON  CUCTEMbI  «pPEervoHanbHbl  nopTan  rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr MPKYTCKOM 06nacTn» B YacTu:

1) nonydeHna wuHGoOpmMaLMm O nopsake npeaocTaBreHns  MyHULMNanbHOM
ycnyru;

2) O3HaKOMMEHUs C hopMamMmn 3asiBIIEHUA N UHbIX OOKYMEHTOB, HEOOXOOMMBbIX
ANa  NOonydeHuss MyHuumnanbHOW ycnyrn, obecnevyeHus [Joctyna K HAM  Ons
KOMMPOBAHNA 1 3an0STHEHWS B 3NIEKTPOHHOM BUAE;

3)HanpaBneHus 3anpoca U OOKYMEHTOB, HEOOXOAMMbIX Onsi NpefoCTaBneHus
MYHULMNANbHOW YCAYrn.

69. lNpun HanpaBneHWn 3anpoca O NpefoCTaBfIEHUN MYHULUNANbLHOW YCrnyru B
3MIeKTPOHHOM opMe 3asBuUTENb (opMUpyeT 3asdBfieHMe Ha npefocTaBreHne
MyHUUUNANbHOM Yycryrm B QOpMe OfeKTPOHHOro AOKYMeHTa W noanucbiBaeT ero
3MIEKTPOHHOM NOAMNUCBLIO B COOTBETCTBUKN C TpeboBaHnaMn heaepanbHOro 3akoHa ot 6
anpena 2011 roga Ne 63-p3 «06 anekTpoHHOM nognucm» u TpeboBaHUAMMU
depepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne 210-dp3 «ob opraHusauumm
npeaoCcTaBNeHNs rocygapCTBEHHbIX U MyHULIMNATbHbIX YCyr».

70. MNpu HanpaBneHun 3anpoca O NpenocTaBfeHun MyHUUMNanbHOW ycnyrn B
3NEeKTPOHHOM (hopme 3aaBUTENb BrpaBe NPUITOXUTbL K 3adBNEHUI0 O nNpefocTaBfeHum
MYHUUMNANbHOM YCNYrM [LOKYMEHTbl, yKasdaHHble B nyHkTax 31 u 34 HacTosiwero
afiMVHUCTPATUBHOIO perfiameHTa, KoTopble (hOPMUPYIOTCA U HaNpaBnAlTCA B Buae
OTAENbHbIX hannoB B COOTBETCTBUM C TpebOBaHMAMN 3aKOHOOATENBCTBA.

71. Tpn HanpaBneHuM 3asiBfieHUss U npunaraemblX K Hemy [OOKYMEHTOB B
3IeKTPOHHOM dhopMe npeacTtaBuTenemM 3asiBUTENS, OEUCTBYHOLMM Ha OCHOBaHUU
AOBEPEHHOCTN, OOBEPEHHOCTb AOMMKHA ObiTb NpeacTaBneHa B hopme 3NEeKTPOHHOro
OOKYMEHTa, MOAMNUCAHHOIO  3NEKTPOHHOM  MOAMUCBKD  YMOSAIHOMOYEHHOro  nvua,
BblAaBLLero (noanvcasLuero) 40BEPEHHOCTb.

72. B TeyeHne 2 pabounx pnOHen C paTtbl HanpaeneHusa 3anpoca O
npegocTaBNeHun MyHUUMNAnNbLHOW  YCIyrm B ONEKTPOHHOW  doopMme  3asBuTerb
npenocTtaBnseT B YNOSIHOMOYEHHbIA OpraH JOKYMEHTbI, NpeAcTaBrieHHble B MyHKTe 31
afMUHUCTPATUBHOIO pernaMeHta. 3asBUTENb Takke Bnpase MpeactaBuTb MO
COBCTBEHHOM MHMUMATUBE AOKYMEHTbI, YKa3aHHble B NyHKTe 34 agMWHUCTPATUBHOIO
perrnameHTa.

73. [Ona o6paboTkn nepcoHanbHbIX AaHHbIX MpU perucTpaumm cyobekTa
nepcoHarsnbHbIX AaHHbIX B permoHanbHOM rocygapCTBEHHON NH(POPMAaLMOHHOW cucTeme
«pernoHanbHbIA  NopTan rocygapCTBEHHbIX WM MyHMUMNANbHBIX YCIYr UWUPKYTCKOW
obnactny» nonyveHue cornacusa 3asiBUTens B COOTBETCTBUM C TpeboBaHMaMM cTaTbh 6
denepanbHoro 3akoHa ot 27 utonsa 2006 roga Ne 152-p3 «0 nepcoHarnbHbIX OaHHbIX»
He TpebyeTcs.
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Pasgen iii. CoctaB, nocrnenoBaTesibHOCTb U CPOKW BbIMONHEHUS
agMUHUCTPATMBHBIX Npouenyp, TpeboBaHus K NOPSAKY UX BbINOMHEHUS, B TOM Yuche
0COBEHHOCTN BbINONTHEHNA aAMUHUCTPATMBHBIX NPOLEAyp B ANEKTPOHHOM hopme, a

Takke 0COOEHHOCTN BbINOMHEHNSA aAMUHUCTPATUBHbLIX NpoLeayp B
MHOIO(YHKLMOHANbHbIX LIEHTPax NpeaocTaBrneHnst rocyaapCTBEHHbIX U
MYHULUMNANbHbLIX YCryr

naea 21. CocTaB 1 nocnegoBaTefbHOCTb aAMUHUCTPATUMBHBIX NpoLeayp

74. MNpepocTaBneHne MyHUUMNANbHOW YCNyrM BKMAOYaeT B cebsi cneayloume
aAMWHNCTPaTUBHbIE NpoLeaypbl:

1) npuem 3asBrneHWss O Bblga4ye BLINMUCKM W3 peecTpa MyHUUUNanbHOro
NMYLLECTBA;

2) opmupoBaHMe U HanpaBrieHNe MeXBeLOMCTBEHHbLIX 3anpOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegOCTaBleHMM MyHULUNANbHOW YCIYIu;

3) npuHATME peweHus O npepocTtaBneHMn (06 oOTkase B NpeaoCcTaBrieHUN)
MYHULMNANbHOW yCnyru;

4) Bblgaya BbINMUCKM U3 peecTpa MyHULMNAnbHOro MMyLLLeCTBa.

75. bnok-cxema npegocTtaBneHMs  MyHUUMNANbHOWM  YCNyru npuBOOUTCS B
npunoxeHunn Ne 2 K HacTosILLEeMY aAMUHUCTPATUBHOMY pernamMeHTy.

[maBa 22. [Nprem 3aaBneHns o Bblgaye BbIMUCKU N3 peecTpa MyHULMNANIbHOro
nMyLlecTBea

76. OcHoBaHveM [OnNA Havana agMUHUCTpPaTMBHOM Mpouenypbl SABNAeTCs
NOCTynNfieHne B YMOSHOMOYEHHbLIN OpraH 3asiBNeHns O Bblayve BbINMUCKM M3 peecTpa
MYHUUUNANbHOIO MMYyLLEeCTBa C MPUNOXEHUEM [OOKYMEHTOB OAHWUM W3 Criedylowmx
cnoco6os:

MocpencTBom NMYHOro obpalleHns 3asBUTENS UK ero NpeacTaBuTens,

lMocpeacTBOM NOYTOBOrO OTNPABMEHWS;

B anekTpoHHOM dhopme.

77.B OeHb nocTynneHus 3asiBfieHWe pPerucTpupyetrcs LOSMKHOCTHbIM JMLIOM
YNONIHOMOYEHHOIO  OpraHa, OTBETCTBEHHbIM  3a  perucTpauuio  Bxoasulien
KoppecnoHAeHUMN, B [eHb €ero nocTynneHnsa (nosyyeHns 4epes opraHvsaumu
dreeparnbHON NMOYTOBOW CBSA3W, C MOMOLLBLIO CPEACTB 3MEKTPOHHOM CBSA3U) B XypHarne
perncTpauuun obpalleHuii 3a npegocTaBneHneM MyHULMNAIbHOW YCyri.

78. JHem obpalleHuss 3asBuTeEna  cuMTaeTca gata  peructpaumm B
YrNOfTHOMOYEHHOM OpraHe 3asBrneHns U JOKYMEHTOB.

[dHem peructpaumm obpalleHna SABNAeTCA [[eHb €ero MoCTynfieHns B
ynonHomMo4eHHbin oprad (oo 16-00). Mpn noctynneHnn obpaweHus nocne 16-00 ero
perncTpauusa NnpomcxoguT cnegyowmm paboymm gHem.

79. MakcumanbHoe BpeMsa Mpuema 3asiBfieHUs W npunaraemblX K Hemy
AOKYMEHTOB Npu Nn4HOM obpalleHnmn 3aasutens He npesbiwaeT 10 MUHYT.

80. 3asBuTenio Unn ero NpeacTaBuTenNto, NogasLlemMy 3asBrneHne NIMYHO, B AeHb
obpalweHna Ha KOnuW 3asiBfeHWUst CTaBUTCS OTMETKa O MONlyYeHUN OOKYMEHTOB C
ykasaHueM [atbl W BXOOALWEro HOMepa 3asaBfeHus, 3aperncTpupoBaHHOro B
YyCTaHOBJIIEHHOM NOPSAKE.

81. lpn noctynneHnn 3asBneHus W npunaraeMblXx K HemMy [AOKYMEHTOB B
YNONTHOMOYEHHbIM OpraH NocpeacTBOM MOYTOBOro OTMNpPaBfeHUs ONUCb HanpasnseTcs
3a8BUTEN0 3akasHbIM MOYTOBLIM OTMNPaBAEHWEM C YBEOOMIIEHMEM O BpYYEeHUU B
TeyeHne 2paboumx OHeW C JaTbl NOMyYEeHUs 3asBNEHUA WM MpunaraeMbliX K Hemy
OOKYMEHTOB.

82. B crniyvae nocTtynneHns 3asBneHnss n npunaraembix K HeMy JOKYMEHTOB (rpu
Hanu4MM) B 3NEKTPOHHOW OpMe [AOSMKHOCTHOE MU0 YMOMHOMOYEHHOIo OpraHa,



OTBETCTBEHHOE 3a NpueM W pernctpaumio OOKYMEHTOB, OCYLLEeCTBMSAET crneayoLlyro
nocriegoBaTenbHOCTb AENCTBUN:

1) npocmaTpmBaeT 3NEKTPOHHble Obpasbl 3asBNEHUs U npunaraembiX K Hemy
OOKYMEHTOB;

2) ocyLecTBnsieT KOHTPOSb MOMyYEHHbIX 3NIEKTPOHHbIX 06pa3oB 3asBMEeHUs U
npunaraembiX K HEMy JOKYMEHTOB Ha NpeaMeT LefTOCTHOCTMU;

3) ukcupyeT gaTty nonyyvyeHus 3asiBrieHNs N npuraraembiX K HEMY JOKYMEHTOB;

4) HanpaBnseT 3aaBUTENIO Yepes3 NNYHbIM KabUHET yBegoMMEHME O MOSyYeHUN
3a8BreHnss N npunaraembiX K Hemy [AOKYMEHTOB (Mpu Hanuyduu) C ykasaHuem Ha
HeobXO0OUMOCTb NpeacTaBuTb  [OfS  CBEPKM  MOASNIMHHMKOB  OOKYMEHTOB  (KOMnwuw,
3aBepeHHble B YCTaHOBIIEHHOM TMOpPSAKE), YKa3aHHbIX B MyHKTe 31 HacToswero
aAMUHUCTPATUBHOIO perfiameHTa, a Takke Ha npaBo 3asiBUTenst NpeacrtaBuTb MO
COBCTBEHHOM MHMUMATMBE [OOKYMEHTbl, YKa3aHHble B MNyHKTe 34 HacToswero
aAMWHUCTPATMBHOIO perfnamMeHTa B CPOK, He MpeBbilaowmn 2paboymx gHen ¢ AaThl
nonyyeHus xogartanvcTBa W npunaraemMblX K Hemy [OOKYMEHTOB (Npu Hanuyun) B
3NEKTPOHHON dhopMe.

83. 3aaBneHve n npunaraemble K HeMy JOKYMEHTbI nepeaarTcsl AOMKHOCTHbIM
NNUOM  YNOSTHOMOYEHHOTO OpraHa, MNPUHSABLLUMM YKa3aHHble [OOKYMEHTbl, MO Onucu
OOJHKHOCTHOMY Ly  YMOMTHOMOYEHHOrO OpraHa, OTBETCTBEHHOMY 3a MOArOTOBKY
OOKYMEHTOB MO MyHuuMnanbHon ycnyre, Ao 12 4yacoB pabo4vero gHs, crnegyrowiero 3a
OHEeM perncrpauuu.

84. PesynbTaTOM WCMOMHEHNA agMUHUCTPATUBHOM npouenypbl Mo npuemy
3asiBrieHss O Bblda4ve BbINUCKU M3 peecTpa MyHUUMNAanbHOro UMyLLECTBa, SABNSeTcH
nepefaya 3asiBfieHMst U npuraraemblX K HEMy [OOKYMEHTOB [OOSMPKHOCTHOMY nuuy
YNONIHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a npefoCcTaBneHne MyHUUMnanbHOu
ycnyru.

85. B cnyyvasx, npegycMOTpeHHbIX rnason 11 HacTosawero agMMHUCTPaATUBHOIO
pernameHTa 3asBUTESIO UMW €ro npeactaBuTeNto MOXeT ObiTb OTKa3aHO B npueme K
PacCMOTPEHUNIO  3a\BNEHNA M [OKYMEHTOB, HeobxoguMMbiXx ANA  OKa3aHud
MYHULUMNANbHOW YCAYr.

maBa 23. dopmmnpoBaHMe 1 HanpaeBneHne MexxBeaoMCTBEHHbIX 3arnpocoB B
opraHbl (opraHu3aummn), ydacTeyloLLmMe B NpeocTaBneHnn MyHULMMNAansHOM yCrnyru

86. OcHoBaHveM OnNA Havana agMUHUCTPaTMBHOM Mpouedypbl ABNAeTCS
noslyyeHMe  OOKYMEHTOB  [O/PKHOCTHbIM  JIMLUOM  YNOSHOMOYEHHOro  OopraHa,
OTBETCTBEHHbLIM 3a NpeaoCTaBneHme MyHULUNanbHOM YCIyru.

B Tedennme opgHoro pabouero AHA, cnegywwero 3a AHeM perncrpaumm
NOCTYNMBLUEro  3asiBfieHUs,  OOJDKHOCTHOE  NUUO  YMNONTHOMOYEHHOro  OopraHa,
OTBETCTBEHHOE 3a MpedocTaBfieHne MyHUUUNanbHOM  YCRyrk, OCyLlecTBnsieT
HanpaBneHne MeXBeOOMCTBEHHbIX 3anpocoB B rocyJapCTBEHHble OpraHbl, OpraHbl
MECTHOIo CaMoynpaBrieHUss U MNoABEeLOMCTBEHHbIE TOCYAAapPCTBEHHBIM OpraHamMm unm
opraHamMm MeCTHOro camoyrnpaBfeHus opraHu3aumMm, B pPacrops>KeHUU KOTOPbIX
HaXOAATCA AOKYMEHTbI, NepeYnCneHHble B NyHKTe 34 HaCTOSALWEro agMMHUCTPATMBHOIO
pernameHTa, B Crflydae, €CnvM yKasaHHble [OKYMEHTbl He Obinn npeacTaBfieHbl
3asiBUTENEM WU ero npeacTaBUTENEM CaMOCTOATENbHO, B TOM YMCIE B 3NIEKTPOHHOMN
dopmMe C KUCNOMb30OBaHWEM €OWHOM CUCTEMbI MEXBEOOMCTBEHHOMO 3SIEKTPOHHOro
B3aMMOAENCTBUSA N NOOKITHOYAEMbIX K HEW perMoHasnbHbIX CUCTEM MEXBELOMCTBEHHOIO
9IEKTPOHHOIO B3aUMOLENCTBUA.

87. HanpaBneHne MmexBeJOMCTBEHHOro 3anpoca v npencraBreHne JOKYMEHTOB
N MHOPMaUMW, NEepPeyYnCrneHHbiX B MyHKTe 34 HacTosWwero agMUHUCTPATUMBHOIMO
pernameHTa, [OMycKalTCs TOMbKO B LENsAX, CBA3a@HHbIX C nNpefocTaBfieHMEM
MYHULMNANbHON YCNyru.



88. MexxBeJOMCTBEHHbIN 3anpoc O NpeacTaBleHUn OOKYMEHTOB, YKa3aHHbIX B
nyHKkTe 34 HacTosAWero agMUHUCTPATMBHOIO perfiaMmeHTa, ANna npefocTaBeHus
MYHUUMNANbHOW YCryrM C UCNONb30BaHMEM MeXBeOOMCTBEHHOMO WH(OPMaLMOHHOro
B3anmoaenctems ¢opmupyeTcs B COOTBETCTBMM C TpeboBaHuaMuM ctatbun 7.2

denepanbHoro 3aKOHa oT 27 nonga 2010 roga
Ne 210-¢p3 «06 opraHuMsaumm npeaocTaBfeHnsa rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr».

[OKYMEHTbI U CBEOEHUS, MOSyYeHHbIE C UCMONb30BaHNEM MEXBELOMCTBEHHOMO
MHPOPMALNOHHOIO B3auMOAENCTBUS, NPUMEHSIIOTCA B COOTBETCTBUM C HOPMATUBHbBIMU
NpaBoOBbIMW akTamMu 4518 NPeAoCTaBEHNss MyHULMNANbHOW YCIyTn.

89. [omkHOCTHOe nuUOo YMNONMHOMOYEHHOro oOpraHa, OTBETCTBEHHOEe 3a
npenocTaBneHne MyHUUMnNanbHOW yCnyrm, npuobLuaeT OTBETbl HA MEXBELOMCTBEHHbIE
3anpockl K COOTBETCTBYIOLLIEMY 3anpocy.

B cnyyae He nocTynneHus oTBeTa Ha MEXBEOOMCTBEHHbIA 3anpoc B
YCTAHOBIIEHHbIA ~ CPOK  YMOMIHOMOYEHHbIM  OpraHoM  MPUHUMAKTCA  Mepbl,
npegycMOTPEHHbIE 3aKOHO4ATeNbCTBOM POCCUNCKON (heaepaumn.

90. PesynbTaTOM aAMWHUCTPATUBHOW Mpoueaypbl HABNAETCH MOofnyyYeHue B
paMKax  MEeXBEAOMCTBEHHOrO  B3ammMoaencteusi  uMHdopmaumm  (QOKYMEHTOB),
HeobxogMMown Ansa NpegocTaBneHns MyHUUMNanbHON YCNyrn 3asBUTENIO.

91. Cnocobom chukcaumm pesynbtata agMUHUCTPATUBHOM NpoLleaypbl ABNAeTCs
dukcaumna pakta nocTynneHuss OOKYMEHTOB W CBeAEHWW, MOMyYeHHbIX B pamKax
MEXBEOOMCTBEHHOINO  B3aMMOAEWNCTBUS, HeobxoaumbiXx  Onsi  npefocTaBfeHus
MYHUUMNANbHOW YCNYru, B XypHarne perucrpauuum nocTynfneHus OTBETOB B paMKax
MEeXBEe4OMCTBEHHOIO B3anMOAENCTBUS.

maBa 24. lNpuHaTHe pelueHns o npegoctasneHnn (06 oTkase B
npefocTaBneHnn) MyHULMNansLHOM ycryru

92. OcHoBaHveM [ONA Havana agMUHUCTpPaTMBHOM Mpouenypbl ABNAeTcs
nonyyeHve  OOKYMEHTOB  [AO/MPKHOCTHbIM  fIMUOM  YNOSIHOMOYEHHOro  opraHa,
OTBETCTBEHHbIM 3a NpefoCcTaBfieHMe MyHUUUNanbHON YCIyri.

93. [O/MKHOCTHOE nULO YMNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHUUMnansHOW yCnyru, OCyLLEeCTBISET cneayowme AencTBus:

A) npoBepsieT HanuMune [OOKYMeEHTa, yAoCToBepsitowero npasa (NOAHOMOYUS)
npeacrasutena 3asButens (B cnyvyae, ecnM C  3asBneHnem obpallaetcs
npeacTaBuTeNb 3asaBUTENS);

B) npoBepsieT KOMMMNEKTHOCTb MpeAcTaBreHHbIX AOKYMEHTOB Ha COOTBETCTBUE
ncyepnbiBaloLWeEMY NePeYHIo JOKYMEHTOB, HEODXOANUMbIX B COOTBETCTBUM C MyHKTaMu
31 1 34 HacTosILWero aadMUHUCTPATUBHOIO perfiaMeHTa;

B) npoBepsieT 4OKYMEHTbI Ha HannumMe nnn oTCyTCTBME OCHOBAHWM, yKa3aHHbIX B
nyHkTe 40 agAMUHUCTPATUBHOIO perfiaMmeHTa;

") ocywecTBNAeT CBEPKY KOMUA OOKYMEHTOB, NpPeACTaBfiEeHHbIX 3asBUTENeM C
NoASIMHHUKaMU IOKYMEHTOB, NpeAcTaBreHHbIMU 3asiBUTENeM;

[) ocywecTtBnseTr nNoAroToBKy OTBeTa C YyKasaHuMeM 3arnpalimBaemon
nHpopmauumn nmbo o6 oTkase B NpegoCTaBNeHMN MyHULMNANbHOW YCIyTu.

94. TlpogoormKUTENbHOCTb UM (MNIM)  MaKCUMarbHbIA  CPOK  BbIMNOSIHEHUS
afMUHUCTPATUBHOIO OENCTBUA MO pPaCCMOTPEHUIO 3asiBfieHUs COCTaBndawT 5
KaneHaapHbIX OHEN.

95. Kputepvem nMpuHATUS peleHus Mo  pesynbTatam  MNpoBeAeHHbIX
aAMUHNCTPATUBHbIX OENUCTBUN SABMSETCA OTCYTCTBME WM Hanuune YyKas3aHHbIX B
nognyHkTe «a» nyHkra 40 HacToswero agMMHUCTPaTMBHOIO perfiameHTa OCHOBaHWUN
AN oTKasa B NpefocTaBNeHnn MyHUUMNanbHOW YCnyru.

96. PesynbTaToM agMUHUCTpPaATMBHOM nNpoueaypbl ABNseTcsd oPOpMIIeHHbI B
YCTQHOBMEHHOM MoOpsiaKe OTka3 B MpefoCTaBneHUUM MyHUUMNanbHOW YCnyru wnm
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NMOAroToBKa BLIMUCKM M3 peecTpa MyHUUUMNAnNbLHOro MMyLLecTBa Mno YCTaHOBMEHHOW
dopme.

97. Npwn oTkasde B NnpegocTaBrieHUN MyHULMNANsHOW YCNyrn AOMKHOCTHOE NULO
YyNONHOMOYEHHOrO oOpraHa, OTBETCTBEHHOEe 3a MpefocTaBfneHve MyHUUUnanbHOW
yCnyru B TeYeHne 2 KaneHgapHbIX OHEW NOAroTaBnNuBaeT W HanpasnseT 3asBUTENIO
nnn ero npeacTaBmTeNto yseomMneHve ob oTkase C ykazaHmeM NpuyYnH oTkasa.

98. Bmecte c yBegomreHvem 3asBUTENIO WM €ro  NpeacTaBUTENIO
BO3BpaLLaloTCA BCe MpeacTaBfeHHble UM JOKyMeHTbl. B cnyyae nogauum 3assutenem
unn ero npeacraBuTeneM 3asBfeHMS Ha  Bbldayy BbIMUCKM U3 peecTpa
MYHULUMMNANbHOrO MMYyLLEeCTBa M KOMUM npunaraemMbiX K Hemy [OKYMEHTOB 4epes
pernoHarnbHy rocyfapCTBEHHY MHAOPMALIMOHHYIO CUCTEMY «pPErvoHarnbHbI nopTarn
rocyfapCTBEHHbIX U MyHUAUMNAnbHbIX  YCIyr  WPKYTCKOW  obrnactu»,  Konuu
npeAcTaBneHHbIX 3asiBUTENEM UNN ero npeacraBuTenemM AOKYMEHTOB K yBEAOMIEHUIO
He NpuKNaabliBalTCS.

MmaBa 25. Bblgaya BbINUCKM U3 peecTpa MyHULUUNANbLHOro nMmyLllectTsa

99. OcHoBaHMeM pfnsi Havana agMUHUCTPATMBHOM npoueaypbl sBRAsieTCs
HanpasfeHne MNOArOoTOBMNEHHOINo [AOMMKHOCTHLIM JfIMLOM  YNOSTHOMOYEHHOro OpraHa,
OTBETCTBEHHbIM 3a nNpefocTaBfieHNe MYHUUMNANbHOW  YCNyrn, pPyKoBOAUTEN!O,
3aMecTUTeNnto pPyKoOBOAUTENS, HavanbHWKY YNOSTHOMOYEHHOrO0 OpraHa BbIMUCKU U3
peecTpa MyHULMNanbLHOro nMyLlecTsa no yreepXxaeHHon opme.

100. PykoBoauTernb, 3aMecTUTENb PYKOBOAUTENS, HaYanbHUK YNOSTHOMOYEHHOrO
opraHa noAnucbiBaeT MNOLrOTOBIEHHOE [OOSMKHOCTHLIM  FINLOM  YNOSTHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3a npefoCTaBfeHVe MyHUUMNanbHOW YCnyru, BbINUCKY W3
peecTpa MyHULMMNanbLHOro nMyLlecTsa.

101. [ormKHOCTHOE nuuOo YMOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNanbHOW YCryru, perucTtpupyeT Bblgady BbIMUCKU U3 peecTpa
MYHULMNANbHOrO UMYLLIECTBA B XXYpHarne perMcrpauum Bblaayun JOKYMEHTOB.

102. [JO/MKHOCTHOE JIMUO  YMOSIHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHuUUMNanbHOW Yycnyru, He no3gHee 3 KaneHAapHbIX [OHeWn,
crnegywwmnx 3a gHeM noanucaHna pykoBoauTenem, 3aMecTuTenem pyKoBOOMUTENS,
Ha4YanbHWUKOM YNOSTHOMOYEHHOro oOpraHa BbIMUCKA U3 peecTpa MyHUMUMNANbHOro
UMyLLEeCTBa, BpydaeT pesynbTaT npefoCTaBreHns MyHULMNanbHOM yCryrn 3asaBuTento
U ero NpeacTaBuTESO NIMYHO NOA POCMUCH MU HanpaBnsieT ero B agpec 3asiBUTenNs
NOYTOBbLIM OTNPaBfIEHNEM C YBEOMSIEHNEM.

Pasgen iv. PopMbl KOHTPONSA 3a NpeoCTaBEHMEM MYHULMMANBHOW YCyru

maBa 26. [Nopsagok oCcyLecTBNEHNA TEKYLLEro KOHTpond 3a cobniogeHnem um
NCMOJSTHEHNEM OTBETCTBEHHLIMW AOIMKHOCTHLIMW NULIAMM MOSIOXEHUN
aAMUWHUCTPATMBHOIO perfnamMmeHTa n MHbIX HOPMaTUBHbIX NPaBOBLIX aKTOB,
yCTaHaBnmBatowmx TpeboBaHns K NpeaoCcTaBneHno MyHULMNANbHOW YCyrn, a Takke
NPUHATUEM UMW PELLEHUI

103. Tekywmn KoHTpOnb 3a cobniogeHnem nocrneaoBaTenibHOCTU OeNCTBUN,
onpeneneHHbIx agMUHUCTPATUBHbLIMU npouegypamu no npegocTaBeHnIo
MYHUUMNANbHOM  YCNYrM WU MPUHATMEM  PELUEHUA  OOSMPKHOCTHBIMM  NnuamMmm
YNOSTHOMOYEHHOIO opraHa ocCyLlecTBnaeTcs JOJTKHOCTHbIMMU nvyamm
YNONIHOMOYEHHOIO opraHa, HageneHHbIMU COOTBETCTBYIOLLMMM NOSTHOMOYNAMMU, NyTEM
pPacCMOTPEHNA OTYETOB [OSMKHOCTHBIX JML,  YMNOMIHOMOYEHHOrO OpraHa, a TaKke
paccMoTpeHus xxanob 3assutenen.

104. OCHOBHbIMM 3a4a4aMu TEKYLLLEro KOHTPOSA ABNAITCS:



A) obecneyeHne  CBOEBPEMEHHOIO W KAYeCTBEHHOr0  MpefocTaBfieHus
MyHULUMNANbHOW yCnyru;

B) BbisiBNeHMe  HapyweHun B CpoKax W KadecTBe NpeaocTaBrieHus
MyHMLUMNANbHOW yCcnyru;

B) BoisBNeHMe U1 ycTpaHeHWe nNpWYMH W YCrOBWUW,  CMOCOBCTBYHOLUMX
HeHaanexatyemy npefoCcTaBneHnio MyHULMNanbLHOW yCryru;

[') NnpuHATME Mep Mo Haanexallemy npefoCTaBeHno MyHULUNANLHOM YCIyri.

105. TeKyLnM KOHTPOSIb OCYLLECTBNAETCA Ha NOCTOSAHHOW OCHOBE.

[maea 27. Nopsagok 1 NnepuoanyHOCTb OCYLLECTBIIEHNA NSTAHOBbLIX U
BHEMNMNaHOBbLIX NPOBEPOK MOMHOTLI N Ka4yeCcTBa NpefoCcTaBneHns MyHULUMNansHOu
ycrnyru, B TOM Ymcrie nopsiaok 1 opMbl KOHTPOIS 3@ NOMIHOTON U KA4eCTBOM
npegocTaBneHns MyHULMNansHOM ycnyru

106. KoHTponb 3a MOMHOTOM WM KayecTBOM MNpefoCTaBreHus MyHUuunansHou
yCnyru ocyuiectsnsercsa B popmax:

1) npoBeAeHNsA NNaHOBLIX NPOBEPOK;

2) paccmoTpeHna xanob® Ha pgencteus (6esgenctBue) OOMMKHOCTHBLIX N,
YrNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIX 3a nNpefoCTaBrieHMe MyHUUMNanbHON
yCnyru.

107. B uensx oCyWwecCTBMNEHUss KOHTPONA 3a [MOMHOTOM W  KavyecTBOM
npeaocTaBneHna MyHUUUNanNbHOW YCNyru npoBOAATCA MNSlaHOBble W BHEMNaHoBble
nposepkn. [lopsaok M NEepUOAMYHOCTb  OCYLLIECTBMEHUS  MMAHOBbLIX  MPOBEPOK
yCTaHaBnMBaeTCcs nnaHoM paboTbl aAMUHUCTpaLMKM MyHUUMNanbHoro obpasoBaHus —
«ropoq TynyH». [Npy npoBepke MOryT paccmaTtpumBaTbCH BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHUUMNANbHOM ycnyru (KOMNeKCHble NPOBEPKX), U OTAENbHbIV
BOMPOC, CBSA3aHHLIN C MNpPefoCTaBNeHneM MyHUUMNanbHOW ycnyrn (TemaTudeckue
nposepkn). [NpoBepka TakkKe MOXET NPOBOANTLCH MO KOHKPETHOM xanobe 3assButens.

108. BHennaHoBble NPOBEPKUN MPOBOAATCA B CBSA3M C MPOBEPKOW YCTpaHeHUs
paHee BbISIBIIEHHbIX HApyLEeHUN agMUHUCTPATMBHOMO perfaMeHTa, a Takke B cryvyae
nonyyeHns >xanob 3assBuTenen Ha pgencreua (6esgenctsme) OOIMKHOCTHBIX NvL,
YrNOMMTHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a MpeAoCTaBNeHWe MyHULMNanbHOW
ycryru.

109. BasButenb uHpOpPMUMPYETCss O pes3ynbTaTax MNPOBEpPKU MNO4AaHHOM UM
xanobbl, a TaKke O pelleHnsX, NPUHATbIX NO pe3ynbTaTam NpoBeOEeHHON NPOBEpPKY, B
yCTaHOBJIEHHOM 3aKoHOA4ATENbCTBOM POCCUNCKON dheepaunmn nopsake.

110. No pesynbTaTaM NPOBEAEHHbIX MPOBEPOK B Cryyae BbISBNEHUA (PakToB
HapyLlleHWs MpaB U 3aKOHHbIX MHTEPECOB 3asiBUTENen OCYLLEeCTBSeTCa npuBnedyeHne
BMHOBHBbIX NUL, K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOOATENLCTBOM POCCUMCKOMN

denepaunn.

maBa 28. OTBETCTBEHHOCTb OO/MKHOCTHbIX NUL, OpraHa MecTHOro
camoynpageneHus 3a pelleHns n gencTeus (besgencreme), NpUHNMaemMble
(ocywecTBnsieMble) UMK B XO4€e NpefoCTaBNeHNS MyHULMNANbHOW yCnyrm

111. OBs3aHHOCTb COBMOAEHNSA MOSMOXEHUN HACTOALEro agMUHUCTPATUBHOIO
pernaMmeHTa 3akpennseTcs B [OO/MKHOCTHbIX perfnameHTax OOSHKHOCTHbIX — NuL
YNOSIHOMOYEHHOIO OpraHa.

112. MNpun BbISIBEHUN HapyLWeHUW npaB 3asBuTeNnen B CBA3N C WUCMOSHEHUEM
HacTOsILWLEero agMMUHUCTPATUBHOIO perfiameHTa BMHOBHbIE B HapyLUEHUU OOSMKHOCTHbIE
nuua ynosiTHOMOYEHHOro opraHa MpUBMEKaTCS K OTBETCTBEHHOCTU B COOTBETCTBUN C
3aKoHO4aTeNnbCTBOM POCCUNCKOU (hegepaumn.

MnaBa 29. lNonoxeHus, xapaktepusyrowme TpeboBaHns K nopagky u oopmam
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KOHTPOSIS 3a NpeaocTaBrieHMeM MyHULMNAansHOW YCNyru, B TOM YUCHE CO CTOPOHDI
3agBuTenen, ux oo beauHeHnn n opraHmMsaumen

113. KoHTponb 3a npegocTaBfieHMEM MYHULMNANIbHOMW YCNYrM CO CTOPOHBI
rpaxgaH, ux obbegmMHeHnn 1 opraHn3aumnin ocyLeCcTBNAeTCa nyTemM MHAPOPMUPOBAHNA
YNONMHOMOYEHHOro opraHa o gpakrax:

HapyweHusa npaB M 3aKOHHbIX MHTEPECOB 3adABUTENEn pelueHueM, OenCTBUEM
(6e3pencTBmemM) ynorHOMOYEHHOIO OpraHa, ero JOMKHOCTHbIX NNLY;

HapyweHna nonoXxeHun HacToAwero agMMHUCTPATMBHOIO pernamMeHta wunuv
WHBbIX HOPMaTMBHbIX MPaBOBbLIX aKTOB POCCUUCKOW defepaunn, ycTaHaBrMBaOLWMX
TpeboBaHUA K NpefoCTaBNeHN0 MyHULUNANbHOW YCIYTu;

HekoppekTHoro noBedeHUs OOSMKHOCTHLIX §uy,  YNONMHOMOYEHHOro opraHa,
HapyLLueHMs npaBun crnyXebHom 3TUKN Npyu NpeaoCTaBNEHNN MYHULMNANbHOW YCIYT.

114. IHpopmaumio,  ykaszaHHyto B nyHkte  139par401  HacTosLiero
aAMWHUCTPATUBHOIO pernameHTa, 3asBuMTenM MOryT coobwuTb nNo  TenedgoHam
YNONMHOMOYEHHOIO0 OpraHa, ykasaHHbIM B MyHKTe 16 HacTodAwero agMUHUCTPATUBHOIMO
pernameHTa, WM Ha oduuManbHOM canWTe  YNONHOMOYEHHOr0 oOpraHa B
NHJOPMAaLNOHHO-TENTEKOMMYHUKALNOHHOWN CETU KUHTEPHETY.

115. KoHTponb 3a npegocTaBfieHMEM MyHUUUNANbHOMW YCIyrn OCyLLEeCTBISeTCH
B COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAATENLCTBOM.

Pasgen v. locynebHbin (BHecyaeObHbI) nopsaaok o6kanoBaHNa peLleHnin n
aencteun (b6e3nencTens) opraHa, NpegocTaBnsaLWero MyHLMNanbHy yenyry, a
TaKke AOMKHOCTHbIX NAUL, MYHULMNANbHbLIX CRYy>XaLumx

maBa 30. O6xxanoBaHune peleHnin n gencteun (besgencTeuns)
YNOMHOMOYEHHOIO OpraHa, a Takke AOMKHOCTHbIX NNL, YNOMHOMOYEHHOIO opraHa

116. Npeametom gocynebHoro (BHecyaebHoro) obxanoBaHusa 3asBUTENAMU UK
UX NpeacTtaBUTENsSIMU (Oanee — 3aMHTEpPEecOBaHHble Nuua) SBMAAIOTCA pPELUEHUa U
aenctena (6e3gencTeme) YMNONHOMOYEHHOIO OpraHa, a Takke [OOJDKHOCTHbIX Nnuy,
YNOSIHOMOYEHHOIO OpraHa, CBsid3aHHble C NpegoCcTaBNeHNEM MyHULMNANBHOW YCAyri.

117.C uenbio obGxanoBaHMA peweHun wn  gencteun  (6e3gencTeumsN)
YNONMHOMOYEHHOIO OpraHa, a Takke AOSMKHOCTHbIX Nl YNONHOMOYEHHOrO opraHa
3anHTepecoBaHHOE NUUO BnpaBe 06paTuTbCA B YNOSTHOMOYEHHbIW OpraH C 3asiBfieHNeM
06 obGxanoBaHuu pelwleHun n gencteun (6e3genctemns) ynoriHOMOYEHHOro opraHa, a
TaKkke AOMKHOCTHbIX NUL, YNONIHOMOYEHHOro opraHa(ganee — xanoba).

118. Hpopmaumo ©0  nopsgke  nogadnm M paccMoOTpeHusa  Xkanobbl
3anHTepeCcoBaHHbIE NMLA MOTYT NOSYYNTb:

A) Ha cTeHaax, pPacrnonoXeHHbIX B NnoMeLLeHnsX, 3aHMMaeMbIX
YNOMHOMOYEHHbIM OPraHoOM;

b) Ha oduumanbHOM canTe YMNOIHOMOYEHHOro opraHa B WHAOPMAaLNOHHO-
TENEeKOMMYHUKALNOHHOW ceTn «MHTepHeT»: http//tulun-adm.ru;

B)B pernoHasnbHOW rocyapCTBEHHON NHOPMaLMOHHOMN cucrteme
«pernoHanbHbIN  NopTan roCy4apCTBEHHbIX M MyHUUMNANbHbIX YCIYr UPKYTCKOW
obnactun» B NHPOPMALIMOHHO-TENEKOMMYHMKALIMOHHOWN cetu KUHTEpPHET»:
http://38.gosuslugi.ru.

119. 3amHTEepecoBaHHOE NULUO MOXeT obpaTuTbCsa C xanobon, B TOM 4vucne B
cnegylowmx crnyyasx:

A) HapylleHne cpoka perncrpaumm 3asBreHus 3asBuTens o npefocTaBfieHun
MYHULMNANbHON yCnyru;

B) HapyLweHne cpoka NnpegocTaBneHns MyHULMNanbHOM YCNyru;

B) TpeboBaHue y 3agBuTENs AOKYMEHTOB, HE NPEAYCMOTPEHHbBIX HOPMATUBHbBIMMN
NpaBOBbIMW aKTaMn pPOCCUNCKON heaepaumm, HOPMaTUBHbLIMKM MNPAaBOBLIMU aKTaMu



NPKYTCKOM 0651aCTW, HOPMATMBHO-NPABOBLIMW aKTaMn MyHMLMNANbHOro obpa3oBaHns —
«ropod TYNyH», HACTOALWMM aAMUHUCTPATMBHBIM perfnamMmeHToM Ans npeaocTaBneHns
MYHULUUNANbHOW YCryru;

) oTka3 B npueme [OOKYMEHTOB, MNpeAoCTaBfieHWe KOTOpbIX MNpeayCcMOTPEHO
HOPMaTUBHbIMW MNPaBOBbLIMWM  akTamMu pPOCCUNCKOM (pedepaumn, HOPMATUBHLIMU
NpaBOBbIMW  akTamMn  WUPKyTCKOW  obnactv, HOPMaTMBHO-MPaBOBbIMW  aKTaMu
MyHMUMnanbHOro  obpasoBaHuss —  «ropog  TynyH» And  npeaocTaBneHus
MYHULUMNANbHOW YCNyru, y 3asButens;

[1) oTka3 B npegocTaBrneHu MyHULmMnarnbHOW yCrnyru, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl begepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU
WHBbIMW HOPMAaTUBHLIMW MPAaBOBLIMU akTamMu POCCUNCKOM dpefepauumn, HOpMaTUBHBIMU
NpaBOBbIMW  akTamMn  WUPKyTCKOW  obnactv, HOPMaTMBHO-NMPaBOBbIMW  aKTaMu
MyHMUMNANbHOrO  obpasoBaHuss — «ropod TynyH» a Takke  HacTosaWwMM
aAMWHNCTPATUBHbLIM PErfNaMeHToM;

E) 3aTpebGoBaHne c 3aaBuTENs Npu nNpegocTaBfeHUn MyHULMNANbHOW YCryru
nnatbl, He nNPegyCMOTPEHHOW HOPMAaTMBHbIMM MNPAaBOBbIMW aKTaMm POCCUMNCKON
denepaumm, HOPMaTUBHbIMW MNPAaBOBbLIMW akTamMu MPKYTCKOM 0Bnactn, HOpMaTUBHO-
NpaBOBbIMU aKTaMn MyHMLMNanbHOro obpasoBaHusa — «ropog TynyH»;

>K) oTka3 [OMKHOCTHOrO nuua YNOSIHOMOYEHHOro opraHa B UCNpaBlieHUU
OONyLWEeHHbIX onevyaTtok M OwWMBbOK B BblJaHHbIX B pes3ynbTate npeaocTaBneHuns
MYHMUMMNANbHOW YCNyrn AOKyMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpaBneHnn.

120. )Kanoba MoxeT ObiITb nogaHa B NUCbMeHHOM opme Ha OymaHOM
HOcuTEene, B 9N1EKTPOHHON hopMe O4HMM U3 CreayoLmx cnocobos:

A) nu4yHo no apgpecy: 665268 wupkyTtckas o6n., r. TynyH, yn. JleHuHa, 122,
kaa6.302; TenedoH: 8(39530) 40-152; dakc: 8(39530) 2-18-19;

B) yepes opraHunsauumn dpegepanibHON NOYTOBOW CBA3Y;

B)c MCMNonb30BaHNEM NHGOPMaLNOHHO-TENEKOMMYHUKALIMOHHON cetn
KNHTEPHEeT»!

AneKkTpoHHaa noyrta: umi-tulun-mer@rambler.ru;

OdmumanbHbIn canT ynonHoMoYeHHoro opraHa: http://tulun-adm.ru;

M) yepes mou;

[1) yepe3 pervoHanbHyl0 rOCyJapCTBEHHYID  WMHAOPMAUUNOHHYKD  CUCTEMY
«pernoHanbHbIN  NopTan rocygapCTBEHHbIX M MyHUUMNANbHbIX YCIYr WPKYTCKOW
obnactm» B WH(POPMALNOHHO-TENEKOMMYHUKALMOHHOM  CEeTU  «UHTEepHeT» -
http://38.gosuslugi.ru.

121. MNMpuem xanob® B NMCbMEHHOW (hOpMe Takke OCYLIeCTBMSeTCS B MecCTe
npedocTaBneHna MyHUUMNanbHOW ycnyru (B MecTe, rge 3asBuTenb nogasan
3asBrieHMe Ha nosiyyeHMe MyHUUMNanbHOW YCIyrn, HapylweHue nopsgka KOTopou
obxanyetcqa, nubo B MecTe, rae 3adABUTENEM MOMy4vYeH pes3ynbTaT YKa3aHHOW
MYHULMNANbLHOW yCnyru).

Mpuem xanob ocywecTBNaeTca B COOTBETCTBUM C rpadmkoMm npuema
3asBuUTEnNen.

122. Y)Kanoba moxeT ObITb nMogaHa npuv NMYHOM MNpuemMe 3anHTepecOoBaHHOIO
nuua. lMpnem 3anHTepecoBaHHbIX WL B YMNOMIHOMOYEHHOM OpraHe ocylecTBngaeT
HayanbHUK ynpasneHnsa no MyHUUMNanbsHOMY MMYLLECTBY U 3eMeSibHbIM OTHOLUEHUSIM
agMUHUCTpaLMM TOPOACKOrO OKpyra, B Criydae ero OTCYTCTBUA — WCMOSTHAKOLWMA
0083aHHOCTN HavarbHVKa ynpasneHns N0 MyHUUMNanbHOMY UMYLLLECTBY U 3eMESbHbIM
OTHOLLEHMSIM afMUHUCTPALUKN rOPOACKOro OKpyra.

123. Npuem 3anHTepecoBaHHbIX NUL, JOMKHOCTHBIMU NMLAMN, yKa3aHHbIMU B M.
119 npoBoauTCa MO npeaBapuUTENnbHOW 3anucKu, KOTopad OCyLecTBNaeTcs Mo
TenedoHy: 8(39530) 2-18-19.

124.Tlpyu  nuMyHOM  nNpueme  obpaTuBlUEeeCs  3auHTEPecoBaHHOE  NULO
npeabsaBnseT JOKYMEHT, yAOCTOBEPAOLLMIA €ro IMYHOCTb.



125. XKanoba pgormkHa cogepaTb:

A) HaumeHOBaHWe opraHa, npPeaoCTaBNALWEro MyHUUUNANbHY  YCnyry,
OOSDKHOCTHOIMO Nnua opraHa, nNpefoCTaBMsloWero MyHUUMNanbHy ycnyry, nmbo
MYHULUMNANbHOrO CrnyXawlero, peweHus u gencteus (6esgenctene) KOTOPbIX
obxanytoTcs;

B) dbamunumio, nms, oT4ECTBO (€CnM MMeeTcsl), CBeAEHUS O 3aMHTEPEeCOBAHHOM
nuue, a TaKkke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aneKTpOHHOM
noYThl (MPY HANU4YMN) N NOYTOBLIN aapec, NO KOTOPbLIM AOSMKEH OblTb HanpaeneH oTBeT
3anHTEPECOBAHHOMY NULLy;

B) cBegeHns o6 obxanyembix peweHusx u - gencteusx  (6esgenctaun)
YNONMHOMOYEHHOIO opraHa, AOSPKHOCTHOrO fvua ynofIHOMOYEHHOIO OpraHa;

") ooBOAbI, HA OCHOBAHWW KOTOPbIX 3aMHTEPECOBaHHOE IMLUO HE COrfacHo C
peweHnem n gencrenem (6es3gencTBuMem) yrnosIHOMOYEHHOrO OpraHa, OOSPKHOCTHOro
nvua  ynoriHOMOYEHHOro  opraHa. 3amHTepecoBaHHbIM — NMUOM  MOryT  6bITb
npeacTaBneHbl  OOKYMEHTbI (npy  Hanuuun), noaTeepxgatowme  OoBOAbI
3auHTepecoBaHHOro nuua, NMbo nx Konuw.

126. NMpun paccMoTpeHnn xanoobi:

A) obecneunBaeTcss  0OBLEKTUBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE
paccMoTpeHne xanob, B criydae HeobxoguMOCTU — C y4acTMeM 3anHTepPeCcOBaHHOro
nvua, HanpasuBLLEro xarnoby;

B)no pesynbTaTaMm  paccMoTpeHus  xanobbl  MPUMHMMAKOTCA  Mepbl,
HanpaBrieHHble Ha BOCCTAHOBMEHVWE WNW 3aWuTy HapylweHHbIX npas, csBobon u
3aKOHHbIX MHTEPECOB 3aMHTEPECOBaHHbIX NNL;

B) obecneunBaetca no npocbbe 3aMHTEpPECOBAHHOrO fvua npeacTaBreHne
3auMHTEepPecoBaHHOMY nvuy WHdoOpMauunm U  JOKYMEHTOB, HeobxoouMmbix — Ans
0OOCHOBaHUS M PacCMOTPEHUsT kanobbl B TeyeHMe Tpex paboumx AHenm co AOHs
perncTpauum xanobbl B yNOSIHOMOYEHHOM OpraHe.

127. MNocTtynmBLuasi B YNONIHOMOYEHHbIN OpraH anoba noanexuTt obssaTenbHon
perncTpauumn B TeyeHne ogHoro paboyero AHs CO AHSA ee NOCTYNMeHWs, N B TedeHne
Tpex pabounx gHen co OHSA ero permctpaumu 3asBUTEnNo HanpasnaeTca yBeaomrieHme
0 JaTe U MecTe ee pacCMOTPEHMS.

XKanoba, noctynueLuas B YNOSTHOMOYEHHbIA OpraH, MNOANEXUT PacCMOTPEHUIO B
TeyeHne 15 paboumx OHeW Co OHA ee perucrTpauun, B cnyyae obxanoBaHMSA OTKasa
YrNONTHOMOYEHHOIO OpraHa, WX [OOJDKHOCTHbIX JNuL B MpuvemMe [OOKYMEHTOB Yy
3anHTepecoBaHHOro nuua nMbo B MCNpaBneHum OONYLEHHbIX oneYyaTok U owmnboK nnm
B Ccnyyae obxanoBaHWA HapylleHUs YCTAHOBMEHHOIo CpoKa TakuX UCNpaBneHun — B
TeyeHne 5 paboumx AHeN Co OHA ee perncTpaummn.

B cny4ae noctynneHus xanobbl B OTHOLWEHUUM MYHMLMNANbHON YCIyrh, KOTOPYHO
oKasblBaeT [OpyroM  YMOMHOMOYEHHbIM  opraH, anoba perncrpupyercsa B
YrNOMTHOMOYEHHOM OpraHe B TeyeHue o4HOro paboyero AHS €O AHSA ee NOCTYNSEHNa 1 B
TeyeHne opfgHoro paboyero OHA CO [OHA ee perucTpaumm HanpasnseTcs B
YMNOMHOMOYEHHbIA OpraH, nNpedoCTaBNAWNA COOTBETCTBYIOLYID MYHULMNANbHYHO
ycnyry, C YyBeOOMSIEHMEM 3auMHTEPECOBAHHOrO nuua, HanpasuBliero xanoby, o
nepeagpecaunn xanobbl.

128. OcHOBaHNA MPUOCTAHOBIIEHMS PACCMOTPEHUSA Xanobbl, HanpaBneHHON B
YMNONHOMOYEHHbIN OpraH, He NpeayCMOTPEHbI.

129. Cny4yau, B KOTOpbIX OTBET Ha Xanoby He gaeTtcs:

A) Hanu4dne B xanobe HeueH3YpPHbIX MO0 OCKOPOUTENBLHBLIX BblPaXXeHWI, Yrpo3bl
XW3HW, 340POBbI0 N MMYLLECTBY AOMKHOCTHOMO NMuUa, a Takke YNeHOB ero CEMbM;

B) oTcyTcTBME BO3MOXHOCTW MPOYMTATb KaKyl-nmbo 4acTb TekcTa »anobbl,
damunuio, MMA W OTYEeCTBO (ecnu  wumeeTcs) W (MIUM)  NOYTOBLIN  aapec
3auHTepecoBaHHOIo nNuua, ykasaHHble B Xanobe.

130. Mo pesynbTatam paccMOTpPeHus xanobbl YNOSIHOMOYEHHbIW OpraH
NPUHUMaET OOHO U3 CrieayLWnX peLleHun:



A) yooBneTtBopsieT xanoby, B TOM yMcne B OpMe OTMEHbI NMPUHATOrO peLleHns,
ncnpaBneHns OONyLWeHHbIX OOSDKHOCTHBIMW - fiMLaMn  YNOSTHOMOYEHHOro  opraHa
onevyaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBfAeHUs MyHULMNAanIbHOW
yCcnyru OOKyMeHTax, Bo3BpaTta 3asBUTENI0 AEHEXHbIX CpeaCcTB, B3UMaHMEe KOTOPbIX He
npegycMOTPEHO HOPMaTUBHBIMW  MPaBOBbIMM  akTaMyW  POCCUNCKON  dpedepauuu,
HOPMaTUBHbIMW MPaBOBbIMW aKTaMW WPKYTCKOM obnactu, HopMaTMBHO-NPaBOBbIMU
aKkTamn MyHULMNanbHOro o6pasoBaHnsa — «ropog TYNyH»;

B) oTkasbiBaeT B yaoBNeTBOPEHMM XKanoobl.

131. He nosgHee AHS, criegylowlero 3a AHEM MPUHATUS PELLEHUs, YKa3aHHOro B
nyHkTe 130 HacTosWwero agMMHUCTPATMBHOIO pernameHTa, 3anHTepecoBaHHOMY nuLy B
nMMCbMeHHON OopMe M MO €ero XenaHuw B 3NeKTPOHHOW dopMe HanpaenseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS Xarnoobl.

132. B oTBeTe No pe3ynbTatam pacCMOTPEHUs xanobbl ykasblBatoTCA:

A) HaumeHOBaHWe opraHa, npPeaoCTaBNALWEro MyHUUUNANbHY  YCNyry,
paccMOTpeBLUErO Xanoby, AOMKHOCTb, (daMUnNus, UMs 1 (ecnm MMeeTcs) OTHYECTBO €ro
OOJPKHOCTHOIO N1ua, NPUHABLLEro peLlueHue no xanobe;

B) Homep, faTa, MecTo NPUHATUS peLleHns, BKIoYasa cBeeHUst O AOSHKHOCTHOM
nuue, pelweHne nnu genctene (besnencrane) KOToporo obxanyeTcs;

B) damunua, uma u (ecnn umeeTcsl) OTYECTBO 3amHTEPECOBAHHOroO nvua,
nogasLUero »xanooby;

[") ocHOBaHWMA ANa NPUHATUA peLleHns no xanobe;

) npuHAaToe no xanobe pelleHune;

E) B cnyyae, ecnu xanoba npusHaHa OBOCHOBaHHOW, — CPOKM YCTpPaHEHWUs
BbISIBMIEHHbIX HapylWeHWA, B TOM 4uCle CpOK MpedocTaBneHns pesynbtarta
MYHULUUNANbHOW YCryru;

>K) cBegeHus o nopsiake o6xanoBaHUst MPUHATOrO Mo Xanobe pelueHns.

133. OcHoBaHMsMM OTKa3a B yAOBETBOPEHUN Xanobbl ABASIOTCA:

A) Hanuumne BCTYNMBLUErO B 3aKOHHYIO CUMY peLleHus cyaa, apbuTpaxHoro cyaa
no xanobe o TOM e npegMeTe 1 Mo TeM XXe OCHOBaHUAM;

B) nogaya »anobbl NMUOM, NOSTHOMOYNA KOTOPOro He NOATBEPXOEHbI B nopsake,
YyCTaHOBJIEHHOM 3aKOHOAATENLCTBOM POCCUNCKON dbeepanmm;

B) Hannune pelweHua no >xanobe, NPUHATOrO paHee B OTHOLIEHUW TOro Xe
3aMHTEPECOBAHHOIO NMLa 1 N0 TOMY Xe NpeamMeTy Xanobbl.

134. PewweHune, NpuUHATOE MO pesdynbTatamMm pacCMOTPEHUS Xanobbl, MOXET ObITb
o6xanoBaHoO B Nopsiake, yCTaHOBIEHHOM 3aKOHOL4ATENbCTBOM.

135. B cnydyae ycTaHOBMEeHUS B Xo4e MNU No pesynbTaTam pacCMOTPeHUs
anobbl NpM3HaKkoB coOCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUSA NN NPECTYNNEHNS
OOIDKHOCTHOE  NUUO, HaAeneHHoe MOMHOMOYMSAMU MO PacCMOTPEeHuto  xarnob,
He3amMeaMTenbHO HanpaBnsaeT UMetoLLmnecss MmaTepuarbsl B OpraHbl NPOKypaTypbl.

136. Cnocobamn nHOOpMNPOBaAHUA 3aMHTEPECOBaHHbLIX NNL, O NOPSAKe nogaudn
N paccMOTpeHUst xanobbl ABNAIOTCA:

A) nnyHoe obpalleHne 3avHTEPECOBaHHbIX ML, B YNOSTHOMOYEHHbIN OpraH;

B) uepes opraHunsauumn dpegepanibHON NOYTOBOW CBA3Y;

B) ¢ nomoulbo cpeacts SNeKTPOHHOW CBA3W (HanpaBrieHue nucbma Ha agpec
SMNEKTPOHHOM NOYThI YMOSTHOMOYEHHbIN OpraH);

") ¢ nomoLbio TeNeOHHON N aKCUMUIBHOW CBA3W.

Map ropoackoro okpyra
KO.B. Kapux



[punoxeHne N1

K AIMMHUCTPATUBHOMY
peryaMeHTy «Bremaua
BRIIIMCKM M3 peecTpa
MYyHULMIIAJIBHOTO MMyleCTBa

MYHULMNIIAJIBbEHOTO
obpas3oBaHUa — «IT'Opon

TyyH»»

HavanbHuky YnpaBneHus no

MyHULUMNaNbHOMY WMMYLLECTBY U 3eMeSlbHbIM
OTHOLLEHUSIM  aAMUHUCTPaUUM  FOPOACKOro
oKpyra

(¢pwo)

oT

(ona  dwusmndeckux nuy - damunusa, UMs,
OTYECTBO; AN IPMONYECKUX NKL, - hamunumg,
UMsl, OTYECTBO  PYKOBOAMTENSA, MNOJSIHOE
HauMeHoBaHWe opraHn3aumm)

NPOXMBatoLLLEMY (Haxogsawemycs) no
agpecy:

(ans  dwmsmyecknx vy - agpec MecTta
XUTENbCTBA, NnoYTOBbIV agpec; ans

topUONYECKNX NNL, - MOYTOBbLIM aapec)
KOHTaKTHbIW TenedoH

no

3AABNEHNE
Mpolwy npeaoctaBuUTb MHOPMALMIO O HaXoXAEHUM Ob6beKkTa HeABUXMMOro
nmylLLecTBa
PaCMNOSIOXEHHOIo
agpecy:

(HanmeHoBaHuMe 0bbekTa, Nnowanb (MPOTAKEHHOCTL), MECTOPACMONOXEHMNE)

B PeecTtpe
«ropopg, TynyH».

MyHUUMNarbHOro ummyuwiectea MyHUUUNAIIbBHOIO O6pa3OBaHMﬂ -

anﬂomeHMﬂ ﬂOKyMeHTOK
1. :
n.
« » 20

OT « »

(nognuceb)

20__ r. (mata n HoMep NPUHATUA 3aABMNEHNS)






[IpunoxeHue N2

K AIMUHUCTPATUBHOMY
perylaMeHTy «Bblmaua
BEIIMCKM U3 peecTpa
MYyHMLMIIAJIBHOTO MMYHNECTBa

MYHULIUIIAJIBHOTO
obpas3oBaHUa — «IT'Opon
TynyH»

BJIOK-CXEMA
AOMUHUCTPATUBHBLIX NMPOLIEAQYP NPEAOCTABINEHUA
MYHULUUNAJIBHOU YCIIYTU

[Ipuem 3asBICHUS O BBIIa4€ BHITUCKH U3 PEECTPpa MyHHIIUIIATHHOTO
HUMYILIECTBA
(6 meuenue 00H020 OHs)

l l

@dopMHIpOBaHKE U HAIIPABIICHUE Ortka3 B mpueMe JI0KyMEHTOB
MEXXBEJOMCTBEHHBIX 3aIIPOCOB B (1 pabouuii oensv)

OpTaHbI (OpraHU3alNN), YIaCTBYIOIIHE
B TIPEJOCTaBICHUH MyHHIIMIAIbHON
yenyr
(1 pabouuii denv-opmuposanue
3anpocos; 1 pabouuii dens —
npeoocmaeieHue omeema)

l

[punsTHE penIeH:s O NPEIOCTaBICHHN i e
P P pen MYHHIUIIATBHOW YCIYT U
(00 oTKa3e B MPeI0CTaBICHIH)
o (1 pabouux ons)
MYHHUIUIIATBHOW YCIYTU

(5 kanenoapHwix oneti)

l

Boraaua BbIUCKY U3 peecTpa
MYHHUIMIIAIEHOTO UMYIIECTBA
(3 kanenoapHwix OHs1)
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